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Calendar and Important Dates 2024-2025

Aug. 1, 2024 Teachers First Day
Aug. 2, 2024 1st - 12th Orientation
Aug. 5-6, 2024 Paras Return/Staff Development Days
Aug. 7, 2024 First Day back for students grades 1st -12th
Aug. 9, 2024 Orientation for PreK-K 
Aug. 12, 2024 First Day for Pre K and K Group 1
Aug. 13, 2024 First Day for Pre K and K Group 2
Aug. 28, 2024 Early Release 12:25/Teacher Professional Development Day
Sept. 2, 2024 Labor Day
Sept. 25, 2024 Early Release 12:25/Teacher Professional Development Day
Oct. 11-14, 2024 Fall Break
Oct. 23, 2024 Early Release 12:25/Teacher Professional Development Day
Nov. 4, 2024 Staff Professional Development Day & Parent Teacher Conferences/No students
Nov. 5, 2024 Election Day- No School
Nov. 25- 29, 2024 Thanksgiving Holidays
Dec. 11, 2024 Early Release 12:25/Teacher Professional Development Day
Dec. 20, 2024 Early Release 12:25
Dec. 23-Jan 3, 2025 Christmas Holidays 
Jan. 20, 2025 Martin Luther King, Jr. Day
Jan. 21, 2025 Staff Professional Development Day & Parent Teacher Conferences/No students
March 3-7, 2025 Mardi Gras Break
April 14-21, 2025 Easter/Spring Break
May 7, 2025 Seniors Last Day
May 12, 2025 Senior Awards
May 13, 2025 Graduation
May 21, 2025 PreK and K Awards and Last Day; 8th Gr. Graduation
May 22, 2025 Awards
May 23, 2025 Last Day/Report Card Pick Up
May 26, 2025 Memorial Day Holiday/Office Closed

End of Grading Period and Report Card Handout Dates

End of Grading Period Report Card Handout
October 9, 2024 October 16, 2024
December 20, 2024 January 9, 2025
March 14, 2025 March 19, 2025
May 23, 2025 May 23, 2025
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V. B. GLENCOE CHARTER SCHOOL FAMILY / SCHOOL COMPACT

Parent involvement is a goal of V. B. Glencoe Charter School. Educating children takes cooperation between families
and the school. Parental involvement in the education process is vital.

V. B. Glencoe Charter School recognizes that both families and schools cooperatively teach children under the following
compact conditions. Please take a moment to read and reflect on the following statements. This compact reflects the
responsibilities that each party will have in the education of your child.

Each teacher at V. B. Glencoe Charter School is committed to providing your child with a high-quality education.
Consequently, we accept the following responsibilities for your child’s education:

● We will provide quality curriculum and instruction.
● We will prepare well-planned and meaningful lessons.
● We will create a welcoming environment for all students and families
● We respect the cultural diversity of our students.
● We will communicate clearly and frequently with families concerning their children.
● We will work cooperatively with families to understand and fulfill the school’s attendance policy.
● We will reinforce good behavior.
● We will encourage all students to achieve to the best of their ability and provide weekly progress reports on

students.
● Staff will be available to meet with parents upon request by contacting the school office.
● We will hold parent-teacher conferences annually each semester during which time this compact will be

discussed as it relates to the individual child’s achievement.
● We will provide ample opportunity for parents to volunteer at school through field trip chaperones, classroom

activities, and special events.
●

Families are the child’s first and most important teachers, and therefore they will accept the following responsibilities:
● I will provide a quiet time and place for my children to do homework.
● I will send my children to school appropriately dressed, prepared to learn, and on time.
● I will check my child’s homework daily and sign conduct/progress reports.
● I will make sure my child attends school. When it is necessary for my child to be absent, I will see that their

missed work is made up in a timely fashion.
● I will encourage my child to read at home, and will read to them.
● I will attend at least one parent/teacher conference a year to discuss the academic progress of my child.
●

As a student at V. B. Glencoe Charter School, I will accept the following responsibilities:
● I will obey all school policies
● I will follow the instructions of the administration, teachers, and staff.
● I will always do my best and respect others.
● I will respect the rights of others, including the right to receive an education in an orderly and disciplined

atmosphere free from verbal, physical or sexual harassment.
● I will complete all assignments on time.
● I will attend school daily. If I am absent, I will make up class work and homework.
● I will bring all notices home and give them to my parents.
● I will follow the dress code as outlined in the student handbook.
● I will be on time for school every day.

We understand the importance of education and the importance of the family and school working cooperatively in the
education process. Adhering to this concept, we agree to accept this Family / School Compact.

4



Student and Parent Signature page will be provided at Orientation.
ADMISSION AND ENROLLMENT

V. B. Glencoe Charter School is committed to enrolling a diverse student population and shall include a system for
admission decisions which precludes exclusion of pupils based on race, religion, gender, ethnicity, national origin,
intelligence level as ascertained by an intelligence quotient examination, or identification as a child with an
exceptionality as defined in R.S. 17:1942(B) and aligned to Bulletin 126.

Eligibility and application requirements

Applications are initiated by a parent or legal guardian completing and submitting the school’s student application form.
Applications can be picked up in our school office or by retrieving a copy on our web-site at www.vbglencoecharter.org.

As a BESE Authorized Type Charter School, any student residing in Louisiana is eligible to register for V. B. Glencoe
Charter School.

The following documentation is required by V. B. Glencoe Charter School and is collected for review and verification.
The following items are generally required for all students:

● Social security card
● Birth certificate
● Report card, transcript
● Current immunization/medical history

An open enrollment period begins in January and concludes with a lottery in February each year. After the lottery, all
new applicants will be added to the wait-list and admitted as space allows. Applications are taken throughout the year for
open spots. Please see our web-site for further details.

Withdrawals- Notify V. B. Glencoe Charter School immediately if you plan to withdraw your student from school. All
fees and books must be accounted for before a final report card will be issued. Due to the waitlist for many grade levels,
we cannot guarantee an opening for your child once dropped from our school.

ATTENDANCE POLICY

Regular attendance is vital for student success. When students attend regularly, starting as early as preschool and
kindergarten, they have an opportunity to achieve academically and thrive. Research shows that when students are
chronically absent they are less likely to read proficiently by third grade, achieve in middle school, and graduate from
high school.

Your child must be in school every day as mandated by state law. Please note:

1. In compliance with Louisiana’s Compulsory School Attendance Law (R.S. 17:221), all students between the ages
of five and eighteen are required to attend a public or private day school unless the child graduates from high
school before his/her eighteenth birthday. Any child below the age of five who legally enrolls in school is also
subject to the compulsory attendance law.

2. Louisiana requires any child who turns five years of age on or before September 30th to enroll in Kindergarten.
Participation in a year long, full-day kindergarten program is now required to enter first grade.

3. All students are required to attend one hundred sixty-seven (167) days per year to receive credit in all full credit
courses and be eligible for promotion to the next grade.
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The following attendance policies will be followed:

1. Parents/Guardians of students who have been marked absent on the computer system will be called using the
JPAMS automatic notification system. Please make sure your phone numbers are up to date.

2. Parents should call the office to notify of a student’s absence. Doctor’s excuses must be turned in within 48
hours of the child’s return to school. Failure to do so will result in the absence being unexcused.

3. For a doctor’s excuse to be valid, the child must have been seen by the doctor. In cases of excessive absences,
doctor excuses will be verified.

4. Early Check Out: Any student leaving school before dismissal will have an early check out logged to his/her
record. This counts as an absence due to the loss of instructional time. If a child is needing to check out of school
before the end of the school day, the parent (or someone designated on the Emergency Contact Card) should
report to the Front Office and sign the child out before 3:00 pm.

5. If your child will be absent for more than two consecutive days, please contact the office.
6. We encourage you to schedule medical/dental appointments outside school time whenever possible.
7. All attendance policies will be enforced during the 2024-2025 school year. Students are responsible for all work

missed during an absence. Students with extended absences as a result of medical issues will be provided work
through Google Classroom when possible.

8. Absent students will be given a makeup period to complete all work missed ranging from 1-5 days, depending on
the number of days absent.

9. Students who miss a test due to an absence will be able to make-up the test in our afterschool test center.

Absences will be excused for the following extenuating circumstances as outlined in Bulletin 741:

1. Extended personal physical or emotional illness as verified by a physician or nurse practitioner licensed in the
state;

2. Extended hospital stay in which a student is absent as verified by a physician or dentist;
3. Extended recuperation from an accident in which a student is absent as verified by a physician, dentist, or nurse

practitioner licensed in the state;
4. Extended contagious disease within a family in which a student is absent as verified by a physician or dentist

licensed in the state;
5. Quarantine due to prolonged exposure to or direct contact with a person diagnosed with a contagious, deadly

disease, as ordered by state or local health officials;
6. Observance of special and recognized holidays of the student's own faith;
7. Visitation with a parent who is a member of the United States Armed Forces or the National Guard of a state and

such parent has been called to duty for or is on leave from overseas deployment to a combat zone or combat
support posting. Excused absences in this situation shall not exceed five school days per school year;

8. Absences verified and approved by the school director or designee as stated below:
a. prior school system-approved travel for education;
b. death in the immediate family (not to exceed one week);
c. natural catastrophe and/or disaster.

PLANNED EXTENDED ABSENCES: Parents are urged to plan family trips during school vacations so as not to
interfere with the learning process. Missing school for a family vacation is strongly discouraged. However, if an extended
student absence is unavoidable, the school must be notified in writing at least one week before the first day a student is
out. Only with the permission of school administration, makeup work will be given to students after the absence based on
what the teacher deems as most beneficial for the student.
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NOTICE OF TRUANCY:
Truancy is defined as any student having either 5 unexcused days tardy or 5 unexcused days absent within a
school semester per RS 17:233.

1st Notice: When a student misses three (3) days unexcused absences, the school will notify the parent/guardian in
writing that the parent is required to contact the Director for a mandatory conference.

2nd Notice: When a student misses five (5) days unexcused absences, the parent is required to attend a mandatory
conference with the Director. Your child will be referred to the District Attorney’s Early Intervention/TASC Program or
FINS Court. The parent may be fined no more than fifty ($50) dollars or perform not less than twenty-five (25) hours of
community service.

3rd Notice: When a student misses eight (8) days unexcused absences, your student is in danger of failing for the year.
The Director shall send a” Request for Assistance” letter to the Child Welfare and Attendance Office. Your child will
also be referred to the District Attorney’s Early Intervention/TASC Program or FINS Court.

4th Notice: When a student misses eleven (10) days unexcused absences, the next unexcused absence will result in your
student failing for the year. Recommendation will be made for a Court Referral for any days over 11 days that are not
extenuating circumstances.

CHRONIC ABSENTEEISM

Chronic Absenteeism is defined as missing 15 or more of school days due to absence for any reason—excused,
unexcused absences, and suspensions.

● Any student with 10 or more unexcused absences may be required to appear before the Advisory Committee.

Approved June 2022

TARDIES

School hours are from 8:00 AM until 3:25 PM. First bell will ring at 8:00 AM each day. A student is considered tardy
when arriving at school after the first bell. The following procedure is to ensure the enforcement of tardiness regulations:

● When a student receives three (3) tardies, parents will be notified for a conference.
● When a student receives six (6) tardies, parents will be notified for a conference.
● When a student receives nine (9) tardies, the parents/student will be referred to FINS Court.
● All late-arrival students must be accompanied by a parent or guardian. Students will be marked “absent” from

school until a parent or guardian signs the student “IN” for the day.
● Extenuating circumstances presented at a parent conference may be given consideration by the Director to extend

the limit.

BUS AND TRANSPORTATION POLICIES

BUS TRANSPORTATION SERVICES
During the 2024-2025 school year, bus capacity will be at 100%. The following regulations covering the conduct of your
child while he/she is riding the school bus, will remain in effect and will be enforced for a safer and more efficient
transportation program. It is requested that you and your child read these regulations.
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Bus transportation will be provided to all students with satellite pick up locations in Franklin, Baldwin, Jeanerette, and
New Iberia. Students and parents should be familiar with the following policies and procedures.

BUS RULES

Entering and Exiting the Bus:
● Students should remain in cars while waiting for the bus at designated bus stops.
● Parents and students should avoid congregating in groups while waiting for the bus.
● When entering the bus students should remain in a single file line.
● Buses will drop off and pick up students at designated building entrance points..

Students:
● Students must remain seated at all times facing the front.
● Students must sit in assigned seats the entire ride.
● Anything being brought to or from school must be placed in a book sack and remain in a book sack for the entire

ride.
● Cell phones & electronic devices are NOT ALLOWED. Regular school cell phone rules apply.
● Book sacks are to be placed in students' laps, not on the floor.
● No food or drinks allowed on the bus.
● Keep hands and feet to yourself, and out of the aisles. Do not extend your arms, head or objects out of windows.
● Sit straight and face forward.
● Normal conversation tones are permissible, loud noises will not be tolerated.
● All buses are full; therefore, students will not be allowed to ride another bus or have other friends ride that are

not assigned to this bus.
● Obtain permission from the driver before opening the window when it’s cold or raining.
● Must obey rules and respect drivers at all times.
● No items with strong odors such as fingernail polish, perfumes, etc. allowed on the bus.
● Do not throw objects out of windows or doors.
● Do not use emergency exit doors or windows except in emergencies.
● Do not damage the bus in any way.

Parents:
● Must be at the designated stop 10 minutes before the bus is scheduled to arrive. These times are estimates

and will vary depending on traffic and weather conditions.
● Under NO circumstances is a child to be dropped off at the bus stop before the bus arrives.
● The child must remain in the vehicle until the bus arrives.
● If you arrive at the bus stop late and the children have already loaded the bus and the door is closed, DO NOT

attempt to stop the bus to put your child on. You must provide your own transportation to school that morning.
It is your responsibility to be on time. Drivers have strict schedules to follow and are not allowed to wait for a
late student.

● Students should not approach the bus until the bus has come to a complete stop and STOP arms are out. Once
STOP arms are out, vehicles are NOT to pass or go around the parked bus. This creates a very dangerous
situation for students who may decide to run back to parked cars.

● Be on time to pick your child. If you have an emergency, please call the school so we may inform the driver and
make necessary arrangements.

If no parent or guardian is at the bus stop to pick up a student, including all students under the age of 10 or with a
relevant transportation accommodation in the student’s IEP, the student will be brought back to the school building.
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School personnel will contact parents to arrange for pick-up. If no contact with a parent can be made, proper authorities
will be notified. The incident will be counted as a late pick-up (see below).

If your child is riding a V. B. Glencoe Charter School bus that is dropping students off in a public parking lot:
● Please, get out of your vehicle when you see the bus approaching the drop off point.
● Stand near your vehicle so that your child can see you before he/she exits the bus. This will not only help the

driver to know that you are there, but it will also alert other drivers to the fact that students are exiting the bus
and be more aware of the children in these parking lots.

● The following items are not allowed on the bus at any time. Disciplinary action will be taken:
○ Alcohol, drugs, pets, glass objects (except eyeglasses), weapons.
○ Tobacco, matches, cigarette lighters, obscene material.
○ Cell phone or electronic communication devices (only .

Late Arrival for Pick Up Locations

V. B. Glencoe Charter School transportation regulations require that a responsible adult be at the designated bus
stop at least 10 minutes prior to scheduled pick up/drop off times for students.

● First Offense: Written notice to be signed by parent/guardian.
● Second Offense: Written notice and one day suspension from the bus.
● Third Offense: Written notice and one-month suspension from the bus.
● Fourth Offense: Written notice and permanent suspension from the bus for the current school year.
●

If there is no one at the stop to pick up students when the bus arrives, the driver will contact the Director for instructions.
Students will be returned to school.

CAR RIDER PICK UP AND DROP OFF

In accordance with Act No. 362 of the 2023 Regular Session of the Louisiana Legislature, the following regulations for
Car Rider Pick up area will be followed for students in Pre-kindergarten through fifth grade:

1. Students shall remain a safe distance from the pick up area.
2. Students shall wait in the pick up area and wait for vehicles to come to a complete stop.
3. Designated school employees working in the pick up area will be easily visible.
4. A student in grades Pre-kindergarten through third grade shall be accompanied by a school employee while he is

walking to and from a pick up area.
5. A student being dropped off shall remain in the appropriate passenger restraint until the vehicle in which he is a

passenger comes to a complete stop.

In addition to the guidelines above, these measures help to ensure safety on campus and prevent the blocking of service
vehicles and parent vehicles coming to check out students :

1. Cars may not line up before 7:20 in the morning and 3:10 in the afternoon.
2. Drivers must remain in their vehicles at all times while in the car line area.
3. As a reminder, Louisiana laws prevent cell phone use in school car lines (La RS 32:300.8) and smoking

within 200 feet of a school building, including in carlines (La RS 40:1300.264).
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4. All children as required by law should be in proper child restraints (La RS 32:295) and seat belts (La RS
32:295.1).

5. Parents will be given a number to use to facilitate orderly pick up procedures.
We appreciate your cooperation with these rules and laws to help us make sure our campus and students are safe.

Change of Transportation:
Students may only ride the bus they are assigned. (No change of transportation will be approved for riding a different
bus.) NO EXCEPTIONS.
Approved July 2023
See full Transportation Plan in the Addendum.

CELL PHONE/ELECTRONIC DEVICES USE FOR STUDENTS

According to Louisiana Act 313, effective beginning with the 2024-2025 school year and thereafter, students are
prohibited from possessing, on his person, an electronic telecommunications device (e.g. a cell phone) throughout the

instructional day.

● If a student brings such a device to school for approved reasons, such as athletic practices or games, or

after school extra curricular events and activities, the device must be turned off and turned into the

office to be stowed in a locked cabinet for the duration of the instructional day and prohibited from

being turned on and used during the instructional day.

● Act 313 does not apply to students with an IEP, IAP, Section 504 Plan, or Individualized Health Plan that

requires the student’s use of an electronic telecommunication device for medical or communication

assistance.

● V. B. Glencoe Charter School is not responsible for any loss, theft, or damage of cell phones on school

property or storage.
● This cell phone policy will be strictly enforced during the 2024-2025 school year.

If a device is found on a student’s person or in their book sack, the following consequences will be issued:

● First Offense: The student will receive a warning and a minor office referral. The parent/guardian of the child
will be allowed to pick the cellphone, smart watch or any electronic device up the same day.

● Second Offense: The student will receive a major office referral; detention, and the cellphone will be held until
the end of the grading period. The parent/guardian of the child can pick up the cell phone, smart watch or any
electronic device on the report card hand out day from the office during school hours.

● Third Offense: The student will receive a major office referral, detention and the cellphone, smart watch or any
electronic device will be held until the last week of the school year. The parent/guardian of the child can pick up
the device on a report card hand out day from the office during school hours.

● Continued violation will result in the student being suspended and/or referred to the Advisory Committee.

Use of cell phones or any other electronic device to video a teacher or student or any part of a classroom, restroom,
bus, or other area of campus, whether in the building or in a virtual setting, to upload to any social media platform
will result in immediate referral to the Advisory Committee.
*V. B. Glencoe Charter is not liable for any lost, damaged, or stolen electronic devices of any kind.

NO WIRELESS HEADPHONES WILL BE ALLOWED DURING THE 2024-2025 SCHOOL YEAR. All headphones
must be corded.
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CHANGE OF ADDRESS/PHONE NUMBER/EMAIL

It is important that we have a current telephone number and email and address to reach parents in the event of an
emergency. We will use the most up to date phone number and email to send out messages using the JCall messaging
system. Please notify the school office of any change of address, telephone number, or email immediately.

CLASSROOM TREATS

Only store bought, individually wrapped treats may be brought to share with your child’s class. Students may bring a
snack for themselves for afternoon recess.

Note: Due to allergic reactions, V. B. Glencoe Charter School is a zero-tolerance nut free zone. For the safety of all
children, classroom and recess treats should not include nuts of any variety.

COMMUNICATIONWITH TEACHERS

Communication between parents and the school is essential to student success. The Administration and staff recognize
this and will strive to facilitate open and frequent communications with parents at all times.

● Teachers will communicate with parents on behavior and academics through the use of communication apps of
teacher choice, use of school/home folders, email messages, parent command center, and phone communication.

● Parents should check each child's backpack/folder for notes from the teacher or staff daily, especially in younger
grades/

● Teacher conferences are scheduled at the end of the first and second quarter. Additional conferences will be
scheduled as needed.

● Parents requesting a conference should reach out to teachers through email or by calling the office. Teachers will
endeavor to schedule a conference during planning time available.

● Progress Reports/Graded papers will be sent home weekly. These should be returned with a parent signature the
next day. Attention to these reports of student progress is essential in monitoring your child’s progress toward
learning goals. Parents may also view their child's current academic status through the Student Progress Center.
Instructions for creating an account can be found on our web-site at www.vbglencoecharter.org. .

● Please feel free to consult with the office regarding any problems or questions concerning your child. It is the
desire of the administrators and the faculty to be of service to both parents and students.

CONDUCT/ BEHAVIOR MANAGEMENT

A student should always act in an acceptable manner. He/she should be courteous and considerate of his/her teachers and
schoolmates. He/she must be orderly, attentive, respectful, responsible, compassionate, polite, kind, decent and moral.
Proper behavior is expected from all students so that the classroom educational climate is not compromised. Students in
Grades 1 - 6 will receive weekly conduct grades. Parents are urged to check weekly progress reports to monitor their
child’s classroom behavior.

DISCIPLINE POLICIES
V. B. Glencoe Charter School has adopted Positive Behavioral Interventions and Supports (PBIS) which provides a
positive and effective alternative to the traditional methods of discipline. PBIS methods are research-based and proven to
significantly reduce the occurrence of problem behaviors in the school, resulting in a more positive school climate and
increased academic performance. The core values of PBIS are: Be Respectful, Be Responsible, Be Safe. PBIS is
consistent with the Individuals with Disabilities Education Act (IDEA).
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We are grateful to all students who build a sense of pride in V. B. Glencoe Charter School and who behave responsibly
by following school rules. We emphasize the positive aspect of self-discipline by recognizing students through
classroom awards, Gator Bucks, school certificates, notes home to parents, reward assemblies, special privileges, and
positive visits with the Director. Everyone who obeys the rules at school will be recognized in some way.

Each teacher will provide an outline of classroom rules and discipline policies/procedures. Rules and procedures will be
taught, modeled, and practiced at the beginning of the year and as necessary throughout the year. Consequences,
including lowering of conduct grade, office referrals, and detention will be given as warranted.

NOTE: OUR POLICIES WILL BE STRICTLY ENFORCED. Major incidents or chronic behavior may be brought to
the Advisory Committee by the administration of VBGC for further review. Decisions regarding consequences are at the
discretion of the committee and/or the Director.

GENERAL SCHOOL RULES

V. B. Glencoe Charter School is a place of learning. In accordance with that goal, students are expected to follow the
GATOR EXPECTATIONS.

V. B. Glencoe students:

L Listen to Learn

E Exceed Expectations

A Accept Responsibility

D Demonstrate Respect

S Show Self-Control

The GATOR Expectations outline expected behaviors in each area of campus and are taught and reviewed by each
teacher. The GATOR Expectations apply to bus transportation and off campus school sanctioned activities.
In general rules include: V. B. Glencoe Charter School explicitly prohibits violence of any nature on the school grounds,
or in school buildings at any time, and/or when riding school buses, including any school-sponsored event, which may be
held away from the school.

a. Treat students and school staff with respect.
b. Walk quietly when in the halls and in the restrooms.
c. Obey classroom, school, and bus rules and policies.
d. Show good effort and achievement in school activities.
e. Follow the dress code
h. Always follow all behavior expectations.

Minor referrals will be given for, but not limited to the following behaviors:
● Reaching maximum step on classroom consequences.
● Disruption in the class/hallway/bathroom
● Willful disobedience
● Minor physical contact
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● Electronic violations
● Uniform violation (per policy)
● Inappropriate language
● Misuse of supplies or property
● Non-compliance - minor
● Inappropriate internet action - minor
● Chewing gum
● Not attending class prepared
● Throwing objects
● Being in off-limit areas
● Misuse of restroom privileges
● Other minor behaviors

Major referrals will be given for, but not limited to the following behaviors:
● Fourth minor referral in a 9 week period = major referral.
● Bullying, Cyberbullying
● Fighting /Physical Aggression
● Placing self-or others in danger, including but not limited to: Harassment, making threats, fighting,

throwing objects, being in off-limit areas
● Public Display of Affection
● Racially motivated behavior
● Stealing
● Vandalism
● Disrespect of a teacher of staff member
● Blatant/excessive disrespect or disobedience
● Major technology violation
● Sexual Harassment
● Profane/obscene language, drawings or gestures or engaging in immoral conduct.
● Other major behaviors, including Zero tolerance behaviors and those listed below

The following are governed by state and local law and will be referred to the appropriate civil authority (This list is not
exhaustive):

● Fighting (Grade 9 - 12)
● Bullying, Cyberbullying
● Vandalism
● Pulling the Fire Alarm
● Possession or use of tobacco, vapor products, alcohol, or drugs
● Sexual harassment or abuse
● Violation of Safe School Policy
● Other major behaviors, including Zero tolerance behaviors listed on page 15

CODE OF CONDUCT FOR ATHLETIC EVENTS

The purposes of athletic events are for entertainment, social interaction, and the development of school pride. The
following rules and conduct are for the benefit of the participants and spectators and their pleasure and comfort.

The following code of conduct will be expected from all persons in attendance at all VBGC Athletic events:

1. All spectators and participants at all athletic events shall exhibit the qualities of good sportsmanship.
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2. All participants and spectators at all athletic events shall maintain the qualities of self control at all times, especially
during the playing of the National Anthem and the Alma Mater of the respective schools.

3. While in attendance at any athletic event, all spectators and participants will be expected to refrain from the following:
a. Using or possessing unlawful drugs or articles, which may be injurious to self or others;
b. Consuming, possessing, or being under the influence of any alcoholic beverage;
c. Using or displaying obscenities, including inappropriate hand gestures;
d. Damaging public or private property;
e. Entering restricted areas without proper authorization;
f. Loitering in entrances, exits, dressing rooms, press box, etc.;
g. Fighting;
h. Throwing objects;
i. Any other act of harassing spectators, participants, game officials, and coaches.

Violators will be subject to removal from the activity and VBGC students will also be subject to disciplinary action in
accordance with established school system procedures and policies. Depending on the situation, a spectator may or may
not be warned prior to removal.

Athletic Drug Policy for 2024-2025

The Louisiana High School Athletic Association requires all schools to enact a Substance Abuse Policy as well as
comply with their guidelines and regulations. The following policy has been created in regards to the LHSAA Rule 1.10.

Virgil Browne Glencoe Charter School:
1. Must maintain a copy of a signed LHSAA Substance Abuse Contract and Consent Form.
2. Retain an accurate and up to date list of all student athletes.
3. Ensure that all student athletes who have been randomly identified are tested.

Students/Parents:
1. Must Sign the LHSAA Substance Abuse Contract and Consent Form.
2. Must agree to all random drug testing and consequences of a positive drug test.
3. Selection of students are allowed for any student who participates in any sport at the school.

Testing Procedures:
1. At least 10% of all student athletes will be tested at each testing session.
2. Testing sessions will occur during the fall, winter, and/or spring sport seasons.
3. More testing sessions may be conducted at the discretion of the school if deemed necessary.

Results of Testing:
1. Negative Test Results provide no further action.
2. Positive Test Results will result in the following:

a. 1st Positive-
● Immediate contact with parent, student, athletic director, and administration in the form of a

conference/ phone call.
● Student athlete becomes ineligible upon notification of the school for the remainder of the sports

season.
● Student will have to be retested and produce a negative result before playing the next sport

season.
● Student is not allowed to participate in any capacity in any other sport season until a negative

result is reported by the school.
b. 2nd Positive-

● Same as a. above, but the student will remain ineligible for the rest of the school year.
c. 3rd Positive-

● Same as a. above, but the student will become ineligible for the remainder of his/her high school
career.
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FIGHTING

V. B. Glencoe Charter School explicitly prohibits violence of any nature on the school grounds, or in school buildings at
any time, and/or when riding school buses, including any school-sponsored event, which may be held away from the
school.
Therefore, students who are implicated/participated in a physical altercation (i.e. fight) shall be subject to the following
procedure:

● The Director or Designee will:
○ Conduct a thorough investigation.
○ Call the parent/legal guardian of the student(s) involved to come to the school. (Depending on the

nature/severity of the incident.)
● Violations will result in suspension and/or a hearing with the Advisory Committee.

V. B. Glencoe Charter School considers fighting an extremely serious offense that will result in a minimum 1-day
suspension.

● Only if a student is unprovoked and did not participate in the argument leading up to the fight will they avoid
suspension.

● “Stand Your Ground” is only acceptable after every effort is used to diffuse an altercation. If there is an opportunity
to tell an adult/staff member/administration about the events leading to a fight, the student bears responsibility for
that choice.

● All students participating in gang-related fights, planned fights, or extremely violent fights will be recommended for
removal or expulsion.

● Students, both male and female in grades 9-12 will be remanded into the custody of law enforcement for fighting on
school grounds or on a school bus, including athletic facilities, locker rooms, athletic events, parking lots, etc.,
before, during, or after school hours.

● VBGC will also discipline students for actions regardless of law enforcement penalties and charges.
● There is ZERO TOLERANCE FOR FIGHTING. Incidences deemed necessary will be brought to the Advisory

Committee by the administration of VBGC for further review. Decisions are at the discretion of the committee
and/or director.

MARIJUANA, TOBACCO, SMOKELESS TOBACCO, VAPOR PRODUCTS POLICY

Possession, smoking, or vaping any form of marijuana, tobacco, or vape products on any school property, school bus, or
at a school sanctioned event, by any person, is prohibited and is subject to punishment pursuant to ACT 352 and La. R.S.
40:981.3(A)(1). This Act includes prohibition against use of tobacco and marijuana in schools; prohibition against
smoking on school buses, and includes smoking or possession of a lighted cigar, cigarette, pipe, or any other lighted
tobacco or marijuana product, including but not limited to e-cigs, e-cigarettes, electronic cigarettes, advanced personal
vaporizers, vape pens, and vape mods on any school property. No person shall smoke or vape any form of marijuana as
defined by R.S. 40:961, or a substance classified in Schedule I that is marijuana, tetrahydrocannabinol, or chemical
derivatives thereof on any school property.

Violations to this policy will result in Mandatory suspension and a referral to the Advisory Committee.
Adopted July 2024

Mandatory Expulsion for Possession of Prohibited Items (Weapons/Narcotics/Controlled Substances)

The Board shall authorize the Director or designated official to immediately recommend a student for expulsion,
pursuant to an advisory hearing, any student in grades six through twelve who is found guilty of being in possession of a
firearm, a knife with a blade equal to or in excess of two and one-half inches in length, or any illegal narcotic, drug, or
other controlled substance, including intent to distribute, sell, give, or loan any controlled dangerous substance, in any
form, to another person, on school property, on a school bus, or at a school-sponsored event. The student shall also be
referred to the district attorney for appropriate action. However, the Executive Director may modify the expulsion
requirements on a case-by-case basis, provided such modification is in writing.

15



The area surrounding the school campus or within 1000 feet of any school campus, or within a school bus shall be
designated firearm free zones. The School Board, in cooperation with local governmental agencies, and the State
Department of Education, shall designate and mark firearm free zones, which surround all schools and school property.
The carrying of a firearm on school property (including school buses) by anyone is a crime punishable by imprisonment
and hard labor for up to five (5) years.

● If a student is expelled or removed from enrollment, the student will not be allowed on campus or at any school
sponsored event effective immediately and will not be allowed to re-enroll.

Adopted July 2024

ZERO TOLERANCE POLICY

To ensure the safety and security of all students and staff at Glencoe Charter School, the Board of Directors has adopted
and enforces a Zero Tolerance Policy. The Zero Tolerance Policy is defined as a philosophy that the Glencoe Charter
School Board will NOT allow, permit, condone, support, withstand, or endure any behavior that is detrimental to the
safety, security and welfare of all students and staff.
The recommended actions for zero tolerance infractions include, but are not limited to, suspension, Advisory Hearing,
and/or charges being filed with the local law enforcement agency. Any other offense that the Director may reasonably
deem to fall within a state or parish zero tolerance category.

The infractions listed below constitute offenses of this ZERO Tolerance Policy and will result in suspension, Advisory
Hearing for removal, and/or immediate expulsion, and/or charges being filed with the local law enforcement agency:

Infraction Definition
Drugsand/or Controlled
Substances

Unauthorized possession, transfer, use, or sale of drugs and/or controlled
substances

Drug
Paraphernalia

Unauthorized possession, transfer, or sale of paraphernalia used in drug use

Arson The willful and malicious burning of any part of a building or its contents

Battery upon School Board
Employee

The actual unlawful and intentional touching or striking of a school board
employee against his or her will, or the intentional causing of bodily harm to a
School Board employee

Stealing/Larceny/Grand Theft The intentional unlawful taking and/or carrying away of property valued at $100
or more belonging to or in the lawful possession or custody of another.

Burglary of School Property Breaking, entering, or remaining in a structure or conveyance without justification
or excuse during the hours the premises are closed to the public

Criminal Mischief Willful and malicious injury or damages more than $200 to public property, or to
real or personal property belonging to another.

Possession of Firearm(s) Any firearm which will, or is designed to, or may readily be converted to expel a
projectile by the action of any explosive; the frame or receiver of any such
weapon, any firearm muffler or firearm silencer; any similar destructive device

Possession of Weapons Possession of a knife, including but not limited to a switchblade knife; metallic
knuckles; tear gas gun; chemical weapon or device; or any other weapon,
instrument, or object that may be used as a weapon

Bomb Threat Any such communication directed at a school board employee or building that has
the effect of interrupting the educational environment
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Explosive Preparing, possessing, or igniting on school board property explosives likely to
cause serious bodily or property damage

Sexual Acts Acts of sexual nature including, but not limited to, battery, intercourse, attempted
rape, or rape

Aggravated Battery Intentionally causing great bodily harm, disability, or permanent disfigurement;
use of a deadly weapon

Inciting or Participating in Major
Student Disorder

Leading, encouraging, or assisting in major disruptions that place students, staff,
and the educational process at risk or which result in destruction or damage of
private or public property or personal injury to participants or others

Convicted Felon Any student who has committed an act that if committed by an adult, would have
constituted a felony

Fights Any junior high/senior high student guilty of battery

Gang-related fights, planned fights,
or extremely violent fights

Where multiple students (three or more) are involved

Videos from school setting
uploaded to social media

Use of cell phones or any other electronic device to video a teacher or student or
any part of a classroom, restroom, or other area of campus, whether in the building
or in a virtual setting, to upload to any social media platform. Immediate referral
to the Advisory Committee

Bullying/Cyberbullying See Bullying Definition
Terrorizing See Definition of Terrorizing

CONSEQUENCES:

● DETENTION - V. B. Glencoe Charter School uses after school detention when students have habitually
broken school/classroom rules or committed a major infraction. Students that are assigned detention will receive
a letter to bring home to their parents outlining the infraction and when the detention will take place. Detention
will be held after school from 3:30pm – 4:30 pm. Parents may reschedule detention once each semester. If a
student is not able to attend detention, they will have an additional detention added. Students that have not
attended detention because of a reschedule will not be allowed to attend any field trips or extra-curricular
activities.

● IN SCHOOL SUSPENSION - An In-school suspension will be assigned for major referrals at the discretion
of administration. In the event a student’s behavior warrants an in-school suspension, a conference will be
scheduled and held with the student, the parent and/or guardian, and teacher. Transportation to and from school
for in school suspension is the responsibility of the parent. Classwork will be assigned and expected to be
completed. The student's absence will be recorded as an In School Suspension and will be unexcused.

● SUSPENSION- In the event a student’s behavior warrants a suspension, for a major infraction or repeated
detention assignments with no change in behavior, a conference will be scheduled and held with the student, the
parent and/or guardian, and if necessary, teacher and/or the school building level committee.
Student work will be given. After returning, all tests will be made up in accordance to class test dates. The
student's absence will be recorded as a Suspension and will be unexcused.

● A student in grades six through twelve who is suspended a third time within the same school year for any
offense, excluding those related to dress codes or tardiness, shall be referred to the Advisory Committee
and recommended for expulsion.

● If the Advisory Committee recommends expulsion or removal from V. B. Glencoe Charter, the Student
will not be allowed to be re-enroll.

Adopted July 2024
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DISCIPLINARY ACTION FOR STUDENTS WITH DISABILITIES

All Special Education students’ discipline will be handled according to LSA R.S. 7:416. This policy is available in the V.
B. Glencoe Charter School office upon request. RS 17:416.18

ADVISORY COMMITTEE AND REMOVAL FROM ENROLLMENT
V. B. Glencoe Charter School is a school of choice and makes clear its policy on discipline and the requirements of
parental involvement in enforcing policies conducive to learning. V. B. Glencoe Charter School shall remove a student
from school if an offense committed by the student is serious enough to warrant such action, is habitially in violation of
school policies, rules, regulations, or is in violation of state or federal law, including attendance, after multiple attempts
to remediate the issue have failed.

Recommendations regarding a removal or expulsion will be brought before the Advisory Committee. The Advisory
Committee will be made of no less than three teachers from various grade levels who exhibit fair and equitable practices
and philosophies in regard to student behavior. Upon receiving a recommendation for a hearing from the Director or
Administrative designee, the Advisory Committee shall conduct a hearing to determine whether removal, expulsion, or
other disciplinary action shall be taken. At the hearing, the Director, the teacher, and any other employee of the school
who has any knowledge of the student’s behavior or incident shall be heard and all relevant facts presented. Until the
hearing is conducted, the student shall remain suspended from all classes and school activities.

The Advisory Hearing is to be closed to the public. The student may be accompanied by a parent(s) or
guardian(s) only. The hearing shall begin with a presentation of facts by the Director or Designee. Following the
presentation of facts and recommendations, the student and his/her parent(s) and/or guardian(s) shall be given an
opportunity to present any facts which they believe to be relevant to the recommendation.

Following the hearing the Advisory Committee will vote to approve or deny the recommendation of removal
or expulsion, place the student on probation, or recommend an alternative consequence. Any student who is
removed from the school will not be allowed admission at any time in the future without specific approval
from the Board of Directors.

V. B. Glencoe Charter School will follow Louisiana Department of Education guidelines as it pertains to bullying,
harassment, cyber bullying, or terrorizing. V. B. Glencoe Charter School is committed to maintaining a safe, orderly,
civil, and positive learning environment so that no student feels bullied, threatened, or harassed while in school or
participating in school-related activities. Students and their parents/guardians shall be notified that the school, school bus,
and all other school environments are to be safe and secure for all. Therefore, all statements or actions of bullying,
hazing, or similar behavior such as threatening or harassment, made on campus, at school-sponsored activities or events,
on school buses, at school bus stops, and on the way to and from school shall not be tolerated. Even if made in a joking
manner, these statements or actions of bullying, hazing, or similar behavior towards other students, school personnel, or
school property shall be unacceptable. Please refer to the Appendix for the bullying policy.

Adopted June 2022, July 2023, July 2024

DUE PROCESS, GRIEVANCE, & APPEAL PROCESS

DUE PROCESS

V. B. Glencoe Charter School mandates that all students shall be treated fairly and honestly in resolving grievances,
complaints, or in the consideration of any suspension, removal, or expulsion. Due process shall be defined as fair and
reasonable approaches to all areas of student grievance and discipline on the part of all school officials in order not to
arbitrarily deny a student the benefits of the instructional process.

18



Due process requires the school administration to impose fundamentally fair procedures to determine whether
misconduct or other improper action has occurred before any disciplinary action may be taken by the school
administration, except in the case of imminent danger or disruption of the academic process. In these instances, proper
procedures shall be put into effect as soon as removal of the student has occurred.

The full protection of procedural due process shall be afforded to any student facing possible removal from the
school or expulsion.

GRIEVANCE PROCEDURE

In a school community there will be areas in which there will be different opinions regarding different issues.
Communication is a key factor in solving issues. Any member of the school community (student, teacher,
administrator, or parents, who also speak and act on behalf of their children) who has been aggrieved by any action
or failure to act has the right to file a formal grievance. If a student/parent has a complaint, the Grievance Policy
should be followed.

1. Students and parents should first discuss concerns with the teacher/coach/or Athletic Director.
2. If not satisfied with the outcome of the decision, the student/parent may request a meeting in writing with the

administration.
3. The administration will follow the policy and procedures of the handbook and make a decision about each

situation. It is very important to resolve an academic conflict as quickly as possible.
4. If the student/parent feels that the policies and procedures of the Student Handbook have not been followed, they

can write a letter to the school Advisory Committee who will determine if the Board needs to hear the case. You
will have (10) days to file your complaint in writing.

5. The Advisory Committee will have (5) days to determine if a hearing is granted.
6. If recommended, a hearing of the Hearing Committee will be held within 10 days or prior to the next Board

meeting, whichever is sooner.
7. The decision of the Hearing Committee is final.

Parents/Students interested in filing a grievance should submit, in writing, a statement about the facts of the alleged
incident, outlining who was involved and specifically what occurred, requesting an appeal hearing, and why the student
should be granted an appeal hearing.

APPEAL PROCESS FOR REMOVAL OR EXPULSION

Should a student be removed/dismissed from the school enrollment or expelled by school decision, he/she has the
option to appeal this decision. A timely and properly received request for appeal will be heard through a Hearing
Committee of the Board of Directors. The Hearing Committee will consist of no less than three (3) members and may
consist of Board of Directors members as well as individuals serving on the committees of the Board. The Hearing
Committee is committed to fairness in its deliberations and it may rely on any reasonable evidence to make a
decision.

The following should serve as a guideline for a student seeking to appeal a removal/dismissal or expulsion decision:

1) The student shall provide a written request for appeal. This written request must be submitted via email
or regular mail to the Director, and must be received within five (5) school days of the
dismissal/expulsion. This written request shall include:

(a) the request for an appeal,
(b) the reason(s) why an appeal should be granted, and
(c) a report of the incident leading to the dismissal from the student’s perspective.

2) The Hearing Committee will review the request and determine if a hearing will be held. A date
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will be selected for the subsequent hearing within five (5) school days of receipt of the written
appeal request.

3) If a hearing is granted, a closed meeting will be held with the committee. The student, a guardian, and the
adults who witnessed it on campus may participate. During the hearing, the student may bring an
advocate. If the student is under the age of 18, the registering parent/guardian must attend the appeal
hearing with the student. In addition to the parent/guardian, a suitable advocate may also attend. The
student must notify the Director of the name of the proposed advocate and the relation to the student at
least one day prior to the hearing. Members of the VBGC faculty, staff, administration, student body,
Board of Directors, and/or Board of Directors committees are not eligible to serve as a student’s advocate
during an appeal hearing.

4) After the hearing of evidence, the Hearing Committee will deliberate in private. Following deliberation,
the Committee’s decision will be mailed within 72 hours of the decision to the student’s last mailing
address on file. The decision of the Hearing Committee is final.

5) If the Hearing Committee upholds the decision of the Advisory Committee or Director, the parent or
guardian of the student may, within 10 days, appeal to the district court for the parish in which the
school is located. The court may reverse the ruling of the Hearing Committee.

Adopted July 2022

DRESS CODE AND GROOMING: V. B. GLENCOE CHARTER SCHOOL UNIFORM POLICY

A higher standard of dress encourages greater respect for individuals, students, and others, and results in a higher
standard of behavior. V. B. Glencoe Charter endeavors to teach each student to use good judgment in his/her total
appearance so that respect for the learning environment is maintained. Our dress code guidelines indicate appropriate
school dress during normal school days for every student. In questions regarding dress and grooming, the Director has
the discretion of deciding whether a student’s appearance is disruptive to the learning process. Any student who
repeatedly has to be warned of violating the dress code will be subject to disciplinary action. Failure to adhere to this
policy will result in loss of dress down privileges.

V. B. Glencoe students are expected to follow the guidelines listed below.

DRESS CODE
General

● School uniforms must be clean and neat.
● No excessively tight clothing, pants/trousers or tops/blouses shall be permitted.
● At no time are students to wear anything offensive, immodest or deemed inappropriate by the faculty.
● Parents of students in PreK and Kindergarten are encouraged to leave a Ziploc bag labeled with the child’s name

with a spare change of clothes in the classroom throughout the year for emergencies.
● ALL CLOTHING SHOULD BE LABELEDWITH THE STUDENT’S NAME.

ID’S
● Every student at V. B. Glencoe Charter School will be issued an identification badge which was paid for with

school fees.
● ID’s are considered a part of the school uniform and must be worn for reasons of accessibility, behavior, and

safety.
● Students wear ID badges with a school issued lanyard or metal clip. If the ID, lanyard, or clip is lost or broken,

the parent must bring/send money for a replacement.
● Students are not allowed to deface their identification tag. This includes placing stickers over the photo,

scratching/writing, coloring, or preventing view of the information found on the ID. Students will be expected to
purchase a replacement if this occurs.

Pants
● Navy blue or khaki pants made of twill, polyester, or cotton uniform material
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● Pants must have a zip up front and may have pleated or flat fronts.
● Waistband must cover the top of the hipbone. Sagging is not allowed.
● Elastic waist pants/shorts may be worn in Pre-K, K & 1st only.
● Skinny or tight-fitting pants, jean, carpenter, or cargo style, button up the front, zippers or pockets on the side, or

sweatpants are not allowed.
● Pants with holes, fraying, unhemmed, or exaggerated size are not allowed.

Shorts, Skirts, Skorts, Capris, Dresses
● Navy blue, khaki, or blue/green plaid * made of twill, polyester, or cotton uniform material. (*Must be the

approved plaid available at School Days Uniform Shop in New Iberia)
● The length must be no more than 3 inches above the knee while standing or 6 inches above the ground when

kneeling.
● Leggings worn under the skirts/dresses must be solid navy, beige, black, gray or white, no patterns.
● Students that wear dresses or skirts must have a pair of shorts underneath.

Shirts
● Solid navy blue or hunter green short or long-sleeved polo style shirts. Polo shirts must have 2 or 3 buttons and a

collar.
● Polo shirts may have an approved school logo or crest. (Available at T-Shirts and Treasures and Lipari’s )
● High school students (9th - 12th grade) may wear solid red polo style shirts in addition to the colors listed above.
● Shirts SHALL be tucked in at all times.
● If an undershirt is worn it must be white, navy or hunter green and not visible on the sleeve. Undershirts must be

free of writings and emblems.
Socks

● Socks must be worn at all times.
● Tights that match the uniform may be worn without socks.

Belts
Belts must be worn with pants that have belt loops and must fit appropriately.

● Belts cannot have jewels, dangling items, large buckles, or logo/written items.
Shoes

● Only athletic or top-sider style shoes should be worn.
● All shoes must have a complete front and back.
● Athletic/tennis shoes are required for PE beginning in 5th grade. Students must bring athletic tennis shoes for

P.E. if wearing top-siders.
● All shoes must fit properly and be tied or secured with Velcro.
● The following shoe types are not permitted: Boots (cowboy boots, “Ugg” style boots, heavy military type boots)

or shoes with metal tips, stacked or pumped shoes, bedroom slippers, “Heelys”, or light up shoes.
● If students in Pre - K - 2nd grade do not know how to tie their shoes, they must wear Velcro.

Note: SHOES WORN MUST PERMIT RUNNING AND EXERCISING SAFELY IN P.E.

Boots (Medical Crutches)
It is important to note that students utilizing crutches or medical scooters cannot come to school with bare feet or just a
sock on the injured foot/leg. A shoe or medical boot must be worn to help the student stabilize their movement and
prevent further injury.

Sweatshirts/Sweaters/Jackets
● Sweatshirts and sweaters must be navy, white, gray, black or hunter green.
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● Sweatshirts/Sweaters must be plain, one solid color or have the school logo or small brand logo.
● No sweatshirts, sweaters, or jackets with hoods are permitted.
● Please label clearly with your child’s name.
● Outerwear/Cold Weather garments used outdoors may be any color, but may not be worn inside the building.
● Please note: uniform shirts must be worn under sweatshirts or jackets.
● Please label clearly with your child’s name.

Hats/Caps/Sunglasses
● Hats, caps, and sunglasses may not be worn inside the building or school bus at any time.
● An exception will be made for students wearing headdresses for religious reasons.
● No hoodies, scarves, or bandanas may be worn.

Hair
● Haircuts and hairstyles must be neat, clean and presentable so that vision is not obstructed.
● Bangs or braids should not cover the face.
● Hair must be neat and clean with no "unnatural" colors . Unnatural colors are defined as not naturally occurring

on humans.
● Extreme hairstyles (i.e. symbols and words, mohawks) and hair that is distracting to the educational setting will

not be allowed.
● Students that are in violation of this rule will have 48 hours to correct the issue.

Facial Hair
● Boys shall be clean shaven.
● Facial hair for high school boys that is neatly groomed and trimmed is allowed.

Jewelry/Piercings
● Stud earrings or small hoop earrings no larger than 12MM worn by students are limited to the ear. For safety

purposes, only stud earring can be worn during P.E. activities.
● Nose rings/studs, body piercing with jewelry, tongue studs, eyebrow rings, gauges, etc., are not allowed.
● Limited jewelry can be worn such as a watch and thin necklace/chain. Necklace/chain should be worn inside of

school uniform, NOT on top for safety purposes.
● Smart watches are prohibited.

Body Decorations
● Make-up is not allowed in grades Pre-K - 4. Light makeup is allowed in 5th – 12th grades.
● Fingernails must be clean and trimmed, not exceeding ¼ inch past fingertips.
● Tattoos deemed as inappropriate by the Director are prohibited and must not be visible.

Special Attire Days
● Spirit T-shirts may be worn on Fridays with jeans or uniform pants. An order form for spirit shirts will be

available at orientation or within the first weeks of school.
● Mastery Mondays - Students who are eligible per LEAP Scores may wear any school spirit shirt on Mondays

with jeans or uniform pants. Students may earn Mastery Monday eligibility based on Leap 2025 scores.
● Blue jeans (made of traditional denim blue material, not colored or leggings) or shorts (no more than 3 inches

above the knee) will be allowed if worn with the V. B. Glencoe Charter School T-Shirt.
● Tight fitting, exaggerated size, faded, torn, frayed, patterned or ripped jeans are not permitted. Wearing leggings

under ripped jeans does not make them uniform appropriate.
● Regular uniform pants should be worn if the above attire is not available.

CONSEQUENCES FOR DRESS CODE VIOLATIONS
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● First Violation: Reteach the expectation and documentation of parent contact. Call made to parents to bring
proper uniform attire.

● Second Violation: Minor referral and documentation of parent contact. Call made to parents to bring proper
uniform attire. Parents must sign the minor referral form.

● Third Violation: Minor referral and morning or lunch detention assigned. Call made to parents to bring proper
uniform attire. Minor referral must be signed and returned.

● Fourth Violation: A major referral will be filed and after school detention assigned. After school detention
begins promptly at 3:30 until 4:30 p.m. Parent/Guardian must make arrangements for timely pickup.

● After the fourth violation, consequences for willful disobedience may be applied.

Economic Hardship Considerations

V. B. Glencoe Charter School seeks to balance fairness with equity and an acknowledgment of economic hardship facing
many families in the communities that we serve. Hardships considered for waivers include, but are not limited to, loss of
wages, a catastrophic illness, a death in the family, providing foster care services, or homelessness.

As such, School Leaders (or their designee) will provide new or gently used uniforms to students and families in need
who complete the following steps:

• Request a waiver from the School Leader (or designee)
• Provide additional documentation requested by the School Leader (or designee)

In addition, the school will provide all families information regarding local organizations who provide free uniforms for
school age children. Please send an email to ldecuir@vbglencoecharter.org to discuss financial hardships, or to request a
Uniform Request Form.
Adopted July 2023, Revised June 2024

EMERGENCY INFORMATION

It is essential that the school have information on whom we may contact and how contact can be made in the case of an
emergency. KEEP THIS INFORMATION CURRENT on the child’s registration card. If your home or work phone
number or email changes, please let the office know right away. The student may be released only to persons listed on
the registration card unless prior arrangements are made with the Director.

EMERGENCY PROCEDURES

Your child’s safety is one of our major concerns. We need to be prepared for the unexpected. We hold monthly fire drills,
quarterly lockdowns, and extreme weather procedures to prepare us for the possibility of an emergency. At the sound of
the alarm or other designated signal, it is essential that everyone in the building act according to the procedures, quietly
and quickly. Each classroom has emergency procedures posted near the door. When you come to the school, please take
a moment to review these procedures. Silence is mandated during drills so students can hear directions from the faculty,
staff, and administration.

In the event that we would need to evacuate the building and leave campus, the local police will assist in determining the
location the students would be held. Under no circumstances will parents be allowed to pick up their child at school
during an evacuation period. Please wait for a phone call from our office staff or our JCall Messaging system telling you
the location and procedure for picking up your child. The media is always helpful with disseminating information
regarding evacuations and procedures as well. In order for our JCall messaging system to work properly, please
notify the office immediately when there is a change in home/cell phone numbers.
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EMERGENCY SCHOOL CLOSING
In the event school is closed due to bad weather or any emergency, a message will be sent out via the JCall messaging
system. You can also tune to local radio and TV stations for school opening and closing announcements. Radio stations:
KQKI (95.3), KXKC (99.1); TV stations: KLFY (Channel 10), KATC (Channel 3). Also, visit the school’s Facebook
page and website at www.vbglencoecharter.org

PUBLIC HEALTH EMERGENCIES

During any publicly declared emergency, including any publicly declared pandemic/epidemic, V. B. Glencoe Charter
School will adhere to Bulletin 741 – Louisiana Handbook for School Administrators regarding protective measures to be
followed, including, but not limited to, mandatory mask requirements, quarantine, limited occupational space
requirements, contact reporting, etc.

In the event mask coverings are required, they must not contain wording, emblems and/or insignias that suggest/promote
profanity, obscenity, drug/alcohol/tobacco use, political speech, gang, or hate-related slogans. Also, masks/coverings
cannot contain images of faces. Bandanas may not be used. However, neck gaiters that comply with the aforementioned
guidelines are allowed. The director and administration have the discretionary power to determine the appropriateness of
face masks/coverings to ensure the safety of the school learning environment.

Failure to comply with public health emergency guidelines as set forth by the Louisiana Department of Health and the
Louisiana Board of Elementary and Secondary Education is considered a violation of policy. Non-compliance will result
in parental contact by administration. Further non-compliance may result in one or all of the following: in-school
suspension, out of school suspension, or removal from participation in the in-school model of instruction.

FEE POLICY

The 2024-2025 fees for V. B. Glencoe Charter School are outlined below. This list includes the purpose and use of fees,
and the amount of each fee. Fees are due at registration, or at the beginning of each school year. All fees must be paid
by August 31, 2024. The standard methods of payment are cash, check, or money orders. Payment may also be
made online through OPS. The online payment links and the complete fee policy can be found on our web-site at
www.vbglencoecharter.org.

Elementary and Middle School (K-8th)

Orientation Fee:
● Home/School Folder
● Consumable Classroom Materials
● ID & lanyard

$15.00

Art/Elective Supply Fee $5.00

Technology Fee:
● School and home access to online resources.

$5.00

Total: $25.00
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Other

Technology Insurance (Pre-K – 12th Grade)

Nonrefundable insurance per device; signed contract required for student use of device. If not paid,
parent assumes full responsibility for damages and loss of device. If the $20.00 insurance fee is used
towards the repairing of a device, another $20.00 will be needed to cover subsequent devices. Insurance
covers incidental damages, not the loss of a device.

$20.00 ($40.00 family
maximum).

Organizations and extracurricular activities may require fees to participate. Mandatory fees will be stated and are required to be
paid prior to a student participating. Organizations and activities may require participation in additional fundraisers.
Organizations include, but are not limited to, 4-H, Beta, and athletics.

FIELD TRIPS

Experiential learning is a founding principal of V. B. Glencoe Charter School. As such, field trips outside of school are
part of your child’s experiences at V. B. Glencoe Charter School.

● Admission to events and educational sites outside of school, including bus transportation, is paid for by the
school.

● Participation in field trips is a privilege. Students serve as representatives of the school; therefore, they may be
excluded from participation in any trip for reasons relating to behavior or conduct.

● Written parental permission is required for student attendance on a field trip.
● Packed lunches will be provided by the school. Students may bring their own packed lunch if desired; however,

please refrain from bringing fast food items as state and federal food service rules apply.
● All persons wishing to chaperone on field trips must have a simple background check by the local Sheriff’s

Department in the parish in which you reside. Background checks must be on file prior to the field trip. When
obtaining your background check, you should bring the following items with you: Picture ID, original Social
Security Card, and $15 money order made payable to the Sheriff's Department.

● Field trips are for students of the class only. Siblings of students are not allowed to attend with parent
chaperones.

● Chaperones may be limited based on the venue, the activity, and at the discretion of the director.

Note: A chaperone is defined as any adult joining class activities at any time during a field trip. Therefore any parent not
assigned as an official chaperone who joins a class during a field trip to a public place should follow the policy above and
all guidelines for chaperones, including having a background check on file at school. This is to ensure the safety of all
students.

GRADES AND PROGRESS MONITORING

Curriculum Overview
The faculty and staff of V. B. Glencoe Charter School is committed to providing a high-quality educational experience
for all students. Students will be given opportunities to read and respond to grade level text and solve complex problems
every day in an engaging and nurturing environment. Student progress will be assessed through formative and summative
assessments, as well as through teacher observation.

Grading Policy
Grades 1- 6 will assign letter grades to show progress made by students. Kindergarten will assign S, N, or U to show
progress. First through second grade will also use S, N, or U for Social Living. The academic grading scales for grades
1-6 are based on the following point systems: (BESE approved grading scale, 2024)
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Grading Scale: Grade Percentage K – 2nd grade
A 100-90% A/B ---- S
B 89-80% C/D ---- N
C 79-70% F ---- U
D 69-60%
F 59-0%

HOMEWORK
The purpose of daily homework is to provide reinforcement or practice of learning that takes place at school along with
developing strong study habits. Incomplete classwork may also be sent home for completion in addition to homework
assigned. Some assignments, such as home projects or reports provide an opportunity for individual extension or
independent study. These assignments are generally assigned a major grade. Late work may result in lowering of the
grade earned.

It is expected that students study material to prepare for classroom tests in addition to completion of daily homework.
We encourage parents to spend time each day with their students reviewing daily learning. We hope that parents will also
encourage their students to read extensively, setting aside a regular reading time each day.

IN GRADES K - 6: A HOMEWORK GRADE WILL BE GIVEN EACH QUARTER. Teachers will explain grading
procedures based on faculty handbook policy. Homework grades will equal no more than 50 points per grading period.

It is important to note that ultimately it is the child’s responsibility to complete homework assigned. However, parents
play an important role. It is the parent's responsibility to provide a quiet environment and assistance when needed. In
addition, parents may help in the following ways:

● Provide a place and time for quiet study.
● Assist in practicing with spelling words and number combinations.
● Encourage home reading and listen to your child read.
● Review the homework for neatness and completeness.
● Ensure that homework, projects, etc. are done by the student and not the parent.
● Help your child prepare for school by packing his/her homework and supplies in the evening to avoid the

last-minute morning rush. Ultimately, it is the student's responsibility to check that everything needed for the
next day has been packed.

● Discuss problems related to home study with your child's teacher.
It should also be noted that work that does not reflect the effort and ability of the student will not be accepted as
complete.

HOMEWORK ASSISTANCE SERVICES
Homework Louisiana (HomeworkLa.org), a service of the State Library of Louisiana, offers FREE online tutoring and
academic resources from Tutor.com for Louisiana residents from kindergarten students through adult learners. Get help
in math, science, social studies, or English from a live tutor. The services may be accessed from a Louisiana public
library, from your home computer, or from your mobile device.

Make-up Policy
After an absence, students are required to make up work immediately upon their return to school. Missed

assignments must be made up within three (3) school days after returning to school. It is the responsibility of the student
to arrange make-up work and/or tests.
Test Make-Up Center will be held at least once per week. Any missing test(s) must be made up within 2 sessions of the
student’s return, or the teacher reserves the right of assigning a “0” for the missing assessment.
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ACADEMIC INTEGRITY
Academic dishonesty includes giving, receiving, or using unauthorized aid on any academic work. Plagiarism, a form of
academic dishonesty, includes the copying of language, structure, or ideas of another and attributing the work to one’s
effort. This also includes forging someone’s signature. The consequences will be a disciplinary referral that may result in
academic penalties such as a reduction in grades or loss of academic credit. Disciplinary action may also include
suspension from class or school.

RENAISSANCE: EVERY 9 WEEKS
Students will be rewarded for outstanding academic performance each grading period. The following distinctions will be
made:

● Gold Card---GPA 4.0, All A’s, ‘S’ on report cards, A in conduct, NO Major Referrals
● Silver Card---GPA 3.9 – 3.0, No D’s, F’s, or U’s on report cards, A or B in conduct, NO Major Referrals
● Bronze Card---GPA 2.9 – 2.0, No D’s, F’s, or U’s on report cards, A or B in conduct, NO Major Referrals

End of Year Renaissance Awards:
To qualify for the End of Year Renaissance Award, students must achieve Renaissance in all 4 grading periods.

Perfect Attendance:
To qualify for perfect attendance, a student must be present from 8:00 a.m. to 3:25 p.m. per the 2024 - 2025
school calendar.

REQUIRED THIRD GRADE LITERACY PROFICIENCY - ACT 422

The Louisiana Legislature has enacted Act 422 of the 2023 Regular Legislative Session, which mandates that students
in traditional public schools must meet specific literacy proficiency standards to be promoted to the fourth grade.
Third-grade students who achieve a well below composite score on the DIBELS 8 th literacy screener will not be
promoted to the next grade level. Additionally, please note that third-grade students must also satisfy the requirements
for promotion based on your local school system's pupil progression, including but not limited to passing grades and
attendance.

Literacy Screening

The DIBELS 8th assessment will serve as the literacy screening tool to assess the literacy proficiency of third-grade
students. DIBELS 8th evaluates various aspects of literacy, including phonemic awareness, alphabetic principles,
accuracy, and fluency with connected text, as well as reading comprehension. The composite score provides a
comprehensive measure of the students’ literacy abilities. This screening tool not only meets legislative mandates but
also aims to provide necessary support and resources to help each student succeed academically. To ensure that every
student has a fair opportunity to demonstrate readiness for fourth grade, there are three established assessment
opportunities for students:

1. End-of-Year (EOY) benchmark in April
2. Second opportunity at the end of May
3. Third opportunity after optional summer learning program Support and Resources

Student scores will be shared within ten days after each screener administration.

REMEDIATION/INTERVENTION

TITLE I READING &MATH
Students in Kindergarten through 8th grade at risk of failing or working below grade level expectations will be given
remediation in the classroom by Title I Reading and Math teachers and/or Paraprofessionals. Based on student need,
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targeted reading and math interventions will be provided by certified personnel. Data will be collected to determine a
student’s response to interventions provided. Students who do not progress as expected will be referred to the School
Building Level Committee for further review of services.

SCHOOL BUILDING LEVEL COMMITTEE (SBLC)
The School Building Level Committee identifies students in need of evaluations for support services for special needs
including: Speech, Hearing & Vision screening, and referral for 504 and Special Education (IDEA) evaluations. The
SBCL is made up of a lead teacher, the classroom teacher(s), parent, and an administrator.

LOST AND FOUND

Lost and found items are stored near the office. Students may check there for missing items. Please LABEL all coats,
hats, gloves, boots, lunch boxes and thermos bottles brought to school. Students are responsible for any items they bring
to school. Because these items tend to accumulate over time, we periodically donate unclaimed items to charitable
organizations.

PARENT AND FAMILY ENGAGEMENT

In an effort to involve parents in the education as well as decision making of the school, the following plan will be in
place:

● Parents will be invited to attend various in person and/or virtual events throughout the school year that are
intended to provide information about the school’s progress in meeting academic goals, educational programs
and curricula used at V. B. Glencoe Charter School, and/or provide training on how parents may help students at
home. Proposed in-person and/or virtual activities for the 2024 -2025 school year include, but are not limited to,
the following:

○ Orientation
○ Two scheduled Parent/Teacher Conferences
○ Communities in Schools Night
○ Literacy/Math Nights
○ Book Fair Family Night
○ STEAM Night

● Parents can keep abreast of happenings at school through various means of communication, including:
○ Newsletters from the Teachers
○ V. B. Glencoe Charter School Website
○ V. B. Glencoe Charter School Facebook
○ V. B. Glencoe Charter School Newsletter
○ Annual School Report Card
○ Monthly academic and event calendar will be posted on the school’s website

● School notices, forms, and information will be made available in the parent’s language upon request by a parent.
● A Title 1 Parent Survey will be completed each year to evaluate parental involvement policies and to identify

barriers to participation in their child’s education. A Parent/Teacher organization will be formed to allow parents
an opportunity for continued involvement in school activities and policies.
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PARENT VOLUNTEERS ON CAMPUS

Parent volunteers must adhere to all school policies and procedures and ensure the privacy and safety of all students.
● Volunteers are always welcome at V. B. Glencoe. Many opportunities for volunteering include:

○ Volunteer Work Days
○ Chaperones for field trips or club sponsored events
○ School-wide/School Sponsored Activity Days
○ Help in classrooms or in office
○ Monitoring classes during teacher meetings

● Volunteers must sign in/out in one of the main offices and present a valid driver’s license.
● A volunteer’s badge must be secured from the office and displayed by the volunteer at all times.
● Volunteers at school and on field trips must be in appropriate attire.
● Volunteers may not use their cell phones on campus in the presence of students or use a cell phone to take

pictures of students, nor post pictures of students from a school function, other than their own, on social media.
● Volunteers are not permitted to go into their child’s classroom unannounced during school hours.
● Violation of these expectations will result in the parent not being allowed to volunteer at the school.

If you wish to help, please contact your child’s teachers.

PARENT SERVICE COMMITMENT

At V. B. Glencoe Charter School, we believe that success depends on the combined efforts of teachers, students, and
families. When families are actively involved in the education of their children, everyone benefits! Each family is
encouraged to contribute 20 hours of volunteer time over the course of the school year. There are many ways this time
can be used to benefit the students at V. B. Glencoe Charter School. Some of the activities parents may volunteer for are
as follows:

● Work days: Volunteering time on Saturday work days for campus cleanup and improvements.
● Volunteer hours at school: copying, office duties, sitting with classes during meetings, and Chaperoning Field

Trips, etc.
● Participation in School Committees: Parent Teacher Organization, Field trips, Grants & Budgets, Parental

Involvement, Fundraisers, Marketing, Professional Development, Special Events, or Renaissance.
For more information, please call the school office at 337-923-6900.

PETS AND OTHER NEAT THINGS FROM HOME

Pets, toys, and other neat things should be left at home. If a pet (or toy) is to be displayed for show-and-tell,
arrangements should be made between the parent and the teacher as to the appropriate time to bring the pet (or toy). The
pet (or toy) should arrive with the parent and should leave with the parent.

V. B. Glencoe Charter School does not assume financial responsibility for loss or damage to personal property brought
from home, including cell phones. Items deemed by school personnel/bus drivers to be disruptive to the learning/safety
of students will be confiscated. Items confiscated from students will be available to parents, but will not be released to
students. It is the student’s responsibility to notify parents of confiscated items.

SAFE SCHOOL POLICY/ SEARCH POLICY
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V. B. Glencoe Charter School maintains a safe school environment through the following measures:
● One entrance into the building will be utilized. All persons entering a building must have key card access.

Visitors will be allowed access after verification of business.
● Campus areas past the main entrance are gated. Gates will remain locked throughout the day.
● Classroom and all exterior doors will remain locked throughout the day.
● Security cameras are installed in all classrooms and hallways.
● Regular safety drills will be conducted with staff and students. (See Emergency Procedures above)

V. B. Glencoe Charter School has adopted the following “Safe Schools Search” policy:

Student acts of criminal behavior that include physical assault, possession, display or use of dangerous weapon or
facsimile, threats against life or property that places any person in imminent danger and/or requires a law enforcement
investigation are prohibited in V. B. Glencoe Charter School, on school grounds, to and from school, at school sanctioned
activities, or when students are being transported in vehicles dispatched by the School. If anyone communicates the
intent to bring a weapon to school, we will inform local law enforcement.

Parents, students and school employees are hereby notified that the V. B. Glencoe Charter School has the authority to
conduct unannounced searches as described herein.

The V. B. Glencoe Charter School Board is the exclusive owner of any public-school building and any desk or book sack
utilized by any student contained therein or any other area that may be set aside for the personal use of the students.

● Any teacher, administrator, or security guard employed by the School Board, who has a reasonable belief that
any public school building, desk, book sack or area or grounds of any public school contains any weapons,
illegal drugs, alcoholic beverage, nitrate based inhalants, stolen goods or other items the possession of which is
prohibited by any laws, School Board policy, or school rule, may search either physically or with the use of metal
detectors such building, desk, book sack, area or grounds of said public school.

● In addition, the School Board or administrator reserves the right to inspect or search at any time lockers, desks,
or any facilities, objects, or vehicles on the school campus, or other areas used by students, for the purpose of
enforcing compliance with any health, safety, or security policies, rules and regulations.

● Any student not present during the search shall be informed of the search immediately thereafter.
● Students, parents, and school employees shall be notified in writing at the beginning of each school year of the

School Board’s authority to conduct unannounced searches of any students, book sacks, automobiles, school
employees, and any other person or object or School Board property and at school sponsored events.

● Upon finding any prohibited items, the student shall be automatically suspended and/or recommended for
expulsion by school authorities, according to School Board discipline policies and provisions.

● Investigative facts and/or seized items shall be immediately turned over to the proper law enforcement officials
when criminal violations are indicated.

● Whenever any search is conducted pursuant to this policy, as soon as is reasonably practical a written record
shall be made thereof by the school administrator/designee conducting the search and such record shall include
the name of the student and/or person(s) involved, the circumstances leading to the search and the results of the
search.

● This written, dated, and signed record shall be filed and maintained in the school administrator’s office, and a
copy of it shall be sent to the Board within five (5) days.

● The student(s) and parent(s)/guardian(s) shall be given a written receipt for any item(s) seized and/or impounded
by the school administrator/designee.

● No actions taken pursuant to the policy by any teacher, administrator, or school security guard employed by the
school board shall be taken maliciously or with willful and deliberate intent to harass, embarrass or intimidate
any student.
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SCHOOL FOOD SERVICES

VBGC is an approved CEP school, meaning all students will receive free lunch and breakfast. Meals are prepared and
served according to USDA guidelines. A standard menu will be provided monthly and posted on our school web-site.
Breakfast and lunch will be served in the cafeteria. Students planning to eat breakfast must arrive at school by 7:50.

Outside Food/Drinks
● VBGC is a closed campus meaning students cannot leave campus for lunch or errands. This also means parents

cannot call and check out student drivers to leave campus and then check back in. This is for safety reasons.
● If a parent brings or sends outside food, it must be in a paper bag or lunch box with no fast-food wrapping.
● Only water or 100% fruit juice (lunch only) may be brought in or sent with outside lunches.
● ABSOLUTELY NO ENERGY DRINKS (This applies to anytime during the school day.)
● ONLY CLEARWATER BOTTLES. (This applies to anytime during the school day.) No fast-food cups or

Yeti style cups are allowed.
● If there is a medical reason for other food or drink, please notify the school nurse.
● If your student requires a special diet accommodation for allergies or medical reasons, please contact the school

nurse.
● This is a nut free environment for the safety of our students

Cafeteria Behavior: Students are required to be respectful to lunch attendants, staff, and each other during lunch. Various
discipline will be applied for misbehavior in the lunchroom.

SCHOOL PROPERTY - RESPONSIBILITY FOR DAMAGES

Students are responsible for the condition of all textbooks and library books checked-out to them. A charge may be
assessed if these books are lost or damaged beyond normal wear. Any child who willfully damages school property, or
fails to return property lent to him/her when it is requested, shall cause his/her parents to be liable for repair or
replacement of damaged and/or unreturned items, and shall subject himself/herself to disciplinary action. If parents
object to their child checking out library books, parents must send a letter stating so.

See also Technology Use Agreement for loss or damages to technology devices found on our website at
www.vbglencoecharter.org.

SECLUSION AND RESTRAINT POLICY

The V.B. Glencoe Charter School Board recognizes that, in order for students to receive a free appropriate public
education, a safe learning environment needs to be provided. In doing so, the school also recognizes that there are
circumstances in school under which reasonable and appropriate measures and techniques will need to be employed in
dealing with students, including those with exceptionalities, who pose an imminent risk of harm to self or others.
The V.B. Glencoe Charter School Board fully supports the use of positive behavior interventions and support when
addressing student behavior. The V.B. Glencoe Charter School Board reserves its right, however, to use physical restraint
and/or seclusion consistent with state law to address the behavior only when school personnel reasonably believe the
behavior poses an imminent risk of harm to the student or others. The V.B. Glencoe Charter School Board shall not
preclude the use of physical restraint and/or seclusion performed consistent with the requirements of a student’s
Individualized Education Program (IEP) or behavior intervention/management plan. Only personnel trained in proper
techniques for restraint may restrain a child. The provisions regarding seclusion and restraint shall not be applicable to a
student who has been deemed to be gifted or talented under Bulletin 1508, unless the student has been identified as also
having a disability. Please see the full Seclusion and Restraint Policy in the Appendix to this document.
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TEACHER BILL OF RIGHTS §416.18.

Respecting the authority of teachers is essential to creating an environment conducive to learning, effective instruction in
the classroom, and proper administration of city, parish, and other local public schools. To maintain and protect that
authority, it is important that teachers, administrators, parents, and students are fully informed of the various rights
conferred upon teachers pursuant to this Section, which are:

A. A teacher has the right to teach free from the fear of frivolous lawsuits, including the right to qualified immunity
and to a legal defense, and to indemnification by the employing school board, pursuant to R.S. 17:416.1(C),
416.4, 416.5, and 416.11, for actions taken in the performance of duties of the teacher's employment.

B. A teacher has the right to appropriately discipline students in accordance with R.S. 17:223 and 416 through
416.16 and any city, parish, or other local public school board regulation.

C. A teacher has the right to remove any persistently disruptive student from his/her classroom when the student's
behavior prevents the orderly instruction of other students or when the student displays impudent or defiant
behavior and to place the student in the custody of the Director or Assistant Principal pursuant to R.S.
17:416(A)(1)(c).

D. A teacher has the right to have his/her professional judgment and discretion respected by school and district
administrators in any disciplinary action taken by the teacher in accordance with school and district policy and
with R.S.17:416(A)(1)(c).

E. A teacher has the right to teach in a safe, secure, and orderly environment that is conducive to learning and free
from recognized dangers or hazards that are causing or likely to cause serious injury in accordance with R.S.
17:416.9 and 416.16.

F. A teacher has the right to be treated with civility and respect as provided in R.S. 17:416.12.
G. A teacher has the right to communicate with and to request the participation of parents in appropriate student

disciplinary decisions pursuant to R.S. 17:235.1 and 416(A).
H. A teacher has the right to be free from excessively burdensome disciplinary paperwork.
I. A beginning teacher has the right to receive leadership and support in accordance with R.S. 17:3881, including

the assignment of a qualified, experienced mentor who commits to helping him/her become a competent,
confident professional in the classroom and offers support and assistance as needed to meet performance
standards and professional expectations.

USE OF OFFICE TELEPHONE
The telephone located in the school office is for business use only. Neither teachers nor students will be called out of
class for a phone call.

WELLNESS

ACCIDENTS AND ILLNESS AT SCHOOL
If a student is injured on the school grounds, and the injury is other than what appears to be quite minor to the school
staff, parents will be notified and asked to pick the child up for their own observation or for examination by the family
physician. Parents will be notified promptly of all injuries not considered minor INCLUDING ANY HEAD INJURY.
The school is allowed to administer only minor first aid. If the student becomes ill during school hours, the school will
contact the parent and the child will be brought to the office. Parents will be asked to take the child out of school.
Students must be medicine and fever free for 24 hours before returning to school.

HEAD LICE
If you discover your child has contracted head lice, please inform the school office. If you would like assistance
checking your children, please contact the office. Students will be checked for lice periodically at school. If lice or nits
are found, the students must be sent home until there are no lice or nits in the hair.

MEDICATION
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Parents should inform the office staff or school nurse of medication the student requires during school and bring the
medication along with a Medication Administration Form signed by the student’s physician to the office. These forms
are available from the school nurse. A daily log is then established for the student, and every dosage administered by
school staff is recorded.

No medications, including aspirin, cough drops, eye drops, Chapstick, and inhalers, can be taken at school without this
signed form and daily log (unless administered in person by the parent). Students are not allowed to have any type of
medication in their possession on the school grounds/bus.

VISITORS

To ensure safety, we have instituted the following rules for visitors:

● The school policy is to accept visitors in the school who have legitimate business here.
● All visitors must sign in/out in one of the main offices and present a valid driver’s license.
● A visitor’s badge must be secured from the office and displayed by the visitor at all times.
● Visitors, including parents, are not permitted to go into their child’s classroom unannounced during school hours.
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Appendix
Appendix A

STUDENT COMPUTER ACCESS AND USE
Children’s Internet Protection Act Compliance Policy

INTERNET SAFETY

The Internet is a vast, global computer network that provides access to major universities, governmental agencies, other
school systems, and commercial providers of data banks. The V. B. Glencoe Charter School Board shall establish appropriate
guidelines for exploring and using Internet resources within the school district to enhance learning and teaching activities.
Acceptable use of these resources shall be consistent with the philosophy, goals and objectives of the V. B. Glencoe Charter School
Board. All elementary schools beginning with the third grade and all secondary schools shall provide instruction for educating
children regarding Internet safety.

In its continued efforts to comply with the Children's Internet Protection Act, the V. B. Glencoe School Board shall adopt
and enforce a policy of Internet safety that incorporates the use of computer-related technology or the use of Internet service provider
technology designed to block or filter Internet access for minors and adults to certain visual depictions, including without limitation
those that are obscene, child pornographic, or harmful to minors, including without limitation sites that are excessively, violent,
pervasively vulgar, or sexually harassing. Sites which contain information on the manufacturing of bombs or other incendiary
devices shall also be prohibited. Only authorized persons may disable for an adult user the blocking or filtering mechanism in order
to enable Internet access for bona fide research or other lawful purposes, which shall include online services for legitimate scientific
or educational purposes approved by the Board, or access to online services of a newspaper with a daily circulation of at least 1,000.

In addition to filtering requirements, the Board shall maintain regulations which:
● Prohibit access by minors to inappropriate matter on the Internet and World Wide Web;
● Address the safety and security of minors when using electronic mail, chat rooms and other forms of direct electronic

communications, such as "Instant Messaging";
● Prohibit unauthorized access, including what is now known as hacking, and other unlawful on-line activities by minors

online;
● Prohibit unauthorized disclosure, use, and dissemination of personal information regarding minors; and
● Institutes measures designed to restrict minors' access to materials harmful to minors.

PERMISSIONS

1. The Student Computer Access and Use policy shall be distributed to the student and parent/guardian through the school
handbook and shall be posted on the V. B. Glencoe School Board website.

2. Parental permission shall be assumed unless specifically denied. Denial of Permission forms are available at all schools.
3. Parental/guardian permissions that are assumed include:

a. Access to the internet and email system
b. Permission to publish students’ work to classroom websites
c. Permission to have unidentified photos of students published to classroom websites

COMPUTER AND INTERNET USE TERMS AND CONDITIONS

Acceptable Use - The purpose of the Internet is to support research and education in and among academic institutions in the United
States by providing access to unique resources and opportunities for collaborative work. Transmission of any material in violation of
any U.S. state, local or school district regulations shall be prohibited.
Privileges - The use of the Internet is a privilege, not a right, and inappropriate use shall result in a cancellation of those privileges
and may result in disciplinary or legal action by the administration, faculty, or staff.
Security - Security on any computer system is a high priority, especially when the system involves many users. Any suspected
security problem on the Internet shall be reported to the director, who shall immediately contact the technology coordinator or
designee. Any user identified as a security risk or having a history of problems with other computer systems shall be denied access
to the Internet.
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Vandalism - Vandalism shall result in cancellation of privileges and or other disciplinary actions up to and including expulsion.
Vandalism is defined as any malicious attempt to harm or destroy hardware or software data of the school system, another user, the
Internet Service Provider, or other networks that are connected to the Internet. This includes, but is not limited to, the uploading or
creation of computer viruses. No software, programs, or files may be installed or downloaded by any user without the prior
permission of the director or designee, who must scan for appropriateness and viruses.
Consequences of Misuse – The director may discipline (up to and including expulsion) any student who accesses, sends, receives, or
configures electronically any profane language or pictures or violates the Code of Conduct for computer use, or any rules contained
in the Acceptable Use Agreement.
Cyber bullying: Cyber bullying shall result in cancellation of privileges and or other disciplinary actions up to and including
expulsion. Cyber bullying is defined as the use of the Internet to harass or bully others. V. B. Glencoe Charter School is a place of
tolerance and good manners. Students may not use the network or any school’s computer facilities for hate mail, defamatory
statements intended to injure or humiliate others by disclosure of personal information (whether true or false), personal attacks on
others, and statements expressing animus towards any person or group by reason of race, color, religion, national origin, gender,
sexual orientation or disability.

RESPONSIBLE USE

V. B. Glencoe Charter School Board Student Code of Conduct applies to all persons who use any V. B. Glencoe Charter School
computer. Honesty, integrity, and respect for the rights of others should be evident at all times.

The use of the Internet, including the World Wide Web, at V. B. Glencoe Charter School must be in support of education and
academic research and consistent with the educational objectives of the V. B. Glencoe Charter School Board. Neither V. B. Glencoe
Charter School Board nor the school shall be responsible for any financial obligations incurred by users of the Internet.

The computer user shall be held responsible for his/her actions and activities. Unacceptable uses of the computers and/or the Internet
shall result in appropriate disciplinary action, including school suspension, expulsion or revoking of these privileges. If a student has
questions about whether a specific activity is permitted, he or she should ask a teacher or administrator.

If a student accidentally accessed inappropriate material, he or she should back out of that information at once. Students who may
inadvertently access a site that is pornographic, obscene, or harmful to minors shall immediately disconnect from the site and inform
the teacher. Students shall use the Internet search engines and/or other Internet tools only under the direction and supervision of
teachers.
In general, any student use of networks and telecommunications resources must be for educational purposes and conform to school
system rules of behavior. Regulations for the use of computers and the participation by anyone on the Internet shall include but not
be not be limited to the following:

1. Student use of e-mail and other forms for direct electronic communication including instant messaging systems is prohibited
unless authorized and directly supervised by a teacher.

2. School system rules prohibiting indecent, vulgar, lewd, slanderous, abusive, threatening, sexually harassing, or terrorizing
language apply to all forms of electronic communications.

3. Students shall not post any e-mail or other messages or materials on school networks or the Internet that are indecent,
vulgar, lewd, slanderous, abusive, threatening, sexually harassing, or terrorizing.

4. Students shall not post personal information about themselves, (last name, addresses, or telephone numbers) or any other
person.

5. Students shall not abuse or waste network resources through frivolous and non-educational use or send chain letters or
annoying or unnecessary letters to large numbers of people.

6. Students shall not access over the Internet visual depictions that are obscene, pornographic, or harmful to minors.
7. Students shall not attempt to gain unauthorized access, including so-called "hacking" or otherwise compromise any

computer or network security or engage in any illegal activities on the Internet, including willfully introducing a computer
virus, worm, or other harmful program to the network.

8. Students shall observe copyright law and fair use guidelines. Students shall not plagiarize or otherwise use copyrighted
material without permission. Students shall properly cite the source of information accessed over the Internet.

9. Students shall not make any purchase on the Internet while using school equipment or Internet service.
10. Degrading or disrupting equipment or system performance shall not be permitted.
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11. Invading the privacy of individuals, sending of hate mail, harassing, or making discriminatory remarks or other antisocial
behavior shall be prohibited.

12. Using an account or file owned by another user shall be prohibited.
13. Posting anonymous messages shall not be permitted.
14. Perusing or otherwise accessing information on manufacturing bombs or other incendiary devices shall be forbidden.
15. Downloading information without permission of the teacher or designee shall be prohibited.
16. Accessing or creating exposure in any way to pictures, graphics, or other visual depictions that taken as a whole and with

respect to minors, appeals to the prurient interest in nudity, sex, or excretion shall be prohibited.
17. Accessing or creating exposure in any way to pictures, graphics, or other visual depictions that describe or represent in an

offensive way with respect to what is suitable for minors, an actual or simulated sexual act or sexual contact, actual or
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals shall be prohibited.

18. Accessing or creating exposure in any way to pictures, graphics, or other visual depictions that taken as a whole lack serious
literary, artistic, political, or scientific value as to minors shall be prohibited.

19. Use for product advertisement, political lobbying, or illegal activities shall be strictly prohibited.
20. Subscriptions to list servers, bulletin boards, and on-line services must be pre-approved by the superintendent or his/her

designee.

Procedures for the disabling or otherwise modifying any technology protection measures shall be the responsibility of the Director of
Technology or designated representatives.

Ref: 47 USC '254(h), Children's Internet Protection Act (CIPA); La. Rev. Stat. Ann. ''17:81, 17:100.7, 17:280

CIPA MONITORING POLICY UPDATE

CIPA requires the adoption and enforcement of an “Internet safety policy” covering the filtering policies be discussed in an open
meeting. For schools, the policy must also address “monitoring the online activities of minors.”

V. B. Glencoe Charter School is dedicated to making every effort to monitor online student’s activities. Teachers and staff will
monitor student Internet and computer usage in their classroom and not rely solely on V. B. Glencoe Charter School filtering and
monitoring system.

The Information Technology Director or designee will run filtering logs quarterly in order to identify suspicious and inappropriate
activity. All network activity is monitored through the Open DNS Enterprise or another monitoring system. This includes:
a. All internet addresses and searches
b. District email
c. Personal email (ex. Yahoo, Hotmail, AOL, etc.)
d. Instant messages
e. Documents, including attachments

Suspicious or inappropriate online activities will be reported to the V. B. Glencoe Charter School immediately. The district makes no
guarantee that the functions or the services provided by or through the V. B. Glencoe Charter School system will be error-free or
without defects. The V. B. Glencoe Charter School is not responsible for the accuracy or quality of the information obtained through
the monitoring system. The district will not be responsible for financial obligations arising through the unauthorized use of the
system.

Procedures for the disabling or otherwise modifying any technology protection measures shall be the responsibility of the director or
designated representatives.

Ref: 47 USC '254(h), Children's Internet Protection Act (CIPA); La. Rev. Stat. Ann. ''17:81, 17:100.7, 17:280.

CIPA MONITORING AND TRAINING POLICY

Revision to section 54.520(c)(1)(i) of the Commission’s rules. On August 10, 2011 the FCC revised section 54.520(c)(1)(i) of the
Commission’s rules to include the new certification requirement added by the Protecting Children in the 21st Century Act. Section
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54.520(c)(1)(i) was revised to add a certification provision that a school’s Internet safety policy must provide for the education of
minors about appropriate online behavior, including interacting with other individuals on social networking websites and in chat
rooms and cyber bullying awareness and response.

Annually, all students and faculty will be provided training on V. B. Glencoe Charter School CIPA policies. Training for students
will address key issues such as cyber bullying, social networking dangers and emerging technologies which may endanger children
while using the Internet.

Teachers will incorporate within their lesson plans age-appropriate Internet Safety training for students. The training provided is
designed to promote the V. B. Glencoe Charter School commitment to:

A. The standards and acceptable use of Internet services as set forth in the V. B. Glencoe Charter School Internet Safety Policy;
B. Student safety with regard to:

a. safety on the Internet;
b. appropriate behavior while online, on social networking websites, and in chat rooms
c. Cyberbullying awareness and response.

C. Compliance with the E-rate requirements of the Children’s Internet Protection Act (“CIPA”).
Following receipt of this training, the student will acknowledge that he/she received the training, understood it, and will follow the
provisions of the school’s acceptable use policies.

ELECTRONIC COMMUNICATIONS BETWEEN EMPLOYEES AND STUDENTS

The V. B. Glencoe Charter School shall require that all communications between employees and students be appropriate and in
accordance with state law. All electronic or any other communications by employees to students at any time shall be expected to be
professional, acceptable in content to any reasonable person, and limited to information that is school-related or is acceptable to both
student and parent.

All electronic communication, including electronic mail, by an employee at a school to a student enrolled at that school relative to the
educational services provided to the student shall use a means provided by or otherwise made available by the school system for this
purpose and the V. B. Glencoe Charter School Board shall prohibit the use of all such system means to electronically communicate
with a student for a purpose not related to such educational services, except communication with an immediate family member if
such communication is specifically authorized by the V. B. Glencoe Charter School.
Any electronic communication made by an employee at a school to a student enrolled at that school or that is received by an
employee at a school from a student enrolled at that school using a means other than one provided by or made available by the school
system shall be reported by the employee in a manner deemed appropriate by the V. B. Glencoe Charter School Board. Records of
any such reported communication shall be maintained by the V. B. Glencoe Charter School Board for a period of at least one (1) year.

DEFINITIONS
● Electronic communication includes any direct communication facilitated by voice or text-based telecommunication
devices, or both, computers, as well as those devices that facilitate indirect communication using an intermediate method, including
but not limited to Internet-based social networks. It shall also include transfer of signs, signals, writing, images, sounds, data, or
intelligence of any nature in whole or in part by wire, radio, electromagnetic, photoelectric, or photo-optical system and pertains to
both personal and V. B. Glencoe Charter School Board issued devices.
● Electronic mail – the transmission of text-based information or communication by use of the Internet, computers, a
facsimile machine, a pager, a cellular telephone, a video recorder, or any other electronic device or means sent to a person identified
by a unique address or address number and received by that person.
● Computers – pertains to any and all computers.
● Social networks – locations on the Internet where users may interact with other users -- examples are Facebook, Instagram,
Snapchat, YouTube, Twitter and other social networks sites available on the internet.
● Improper or inappropriate communications – any communication between employee and student, regardless of who
initiates the communication, that may be viewed as derogatory, sexual or lewd in content, threatening or harassing, discriminatory,
simple fraternization, or suggestive in nature.
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NOTIFICATION

The V. B. Glencoe Charter School Board shall ensure that at the beginning of each school year each employee, student, and parent, or
other person responsible for a student’s attendance, be notified of the provisions of this policy and any related procedures or practices
regarding communications between employees and students.

The parent or other person responsible for a student’s attendance shall also be notified of his/her right to request that his/her child not
be contacted through electronic communication by any school employee unless the purpose of such communication is directly related
to the child’s educational services and is sent to and received by more than one student at the school.

INAPPROPRIATE COMMUNICATIONS

The V. B. Glencoe Charter School Board is aware that the reputations and careers of students and educators have been damaged due
to inappropriate communications between parties. Therefore, it is the intent of the V. B. Glencoe Charter School to make all
employees and students aware of the expectations and procedures of the school system and the V. B. Glencoe Charter School Board
in regard to proper use of all telecommunication devices and computers if used to communicate with one another. The policy is not
intended to limit the use of technology as an effective teaching tool.
In addition to reporting communication to or from students not made through the means provided by the school system, employees
must report to their director at the first opportunity available, any student-initiated communication that may be construed as
inappropriate.

Employees shall be required to comply with all policies, procedures, and practices established by the V. B. Glencoe Charter School
Board regarding direct communications with a student, and any failure to do so may result in disciplinary action, up to and including
termination of employment. Extreme circumstances may constitute willful neglect of duty. Should an employee’s failure to comply
also violate state or federal law, the director or his/her designee shall report such violation to the proper authorities.

VIOLATIONS

● Any violation of this policy shall be immediately investigated by the director. The investigation shall include dates, the
name of the person reporting the allegation, and the specific allegation made.

● The supervisor shall meet with the employee to document his/her response to the allegation. The employee shall be required
to cooperate fully with the investigation.

● All information of the investigation shall be provided to the director.
● Violations of this policy or any implementing regulations or procedures may result in discipline of the employee up to and

including termination of employment
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Appendix B
V. B. GLENCOE CHARTER SCHOOL

STUDENT TRANSPORTATION POLICY

V.B. Glencoe Charter School will provide safe and comfortable transportation to all eligible students in the district in accordance with
Louisiana R.S. 17.158 and the Louisiana Department of Education Student Transportation Handbook.

V.B. Glencoe Charter School recognizes that student transportation to and from school is necessary due to the geography and
demographics of the district. The School Board will ensure that transportation is scheduled in such a way that the best educational
interest of the students are served.
The district shall operate its own fleet of buses and other types of vehicles as needed. Students will be transported in buses, with
exceptions given to individual field trips that may use other modes of transportation with prior approval from the transportation
director and parent permission slips.

Scope

This policy governs all regular and special student transportation, including contracted and Board owned fleets within V.B. Glencoe
Charter School

Procedures and Responsibilities:

A. Administration

General responsibility for the transportation system is vested in the Transportation Coordinator. All other people engaged in the
transportation program are responsible to the transportation coordinator. Pick-up points shall be determined by the transportation
coordinator. Parents shall be responsible for transporting their students to and from the pick-up points.

B. Eligibility/ Route Design
1. The district will provide transportation to pupils in accordance with the Louisiana Department of Education School

Bus Transportation Policy and R.S.17:158
2. The district will prove transportation to pupils who:

a. Reside outside of a one (1) mile radius or greater from V. B. Glencoe Charter School.
b. Reside within one (1) mile of V.B. Glencoe Charter, and whose parents as a result of a physical disability

are unable to transport their children or otherwise accompany their children to school.
3. The safety of the stop for pupil’s boarding/ disembarking as well as traffic queuing is a factor in determining the

location of the bus stops.
4. In establishing routes for pupil transportation every effort will be made to remain on the main streets to minimize

travel time and maximize safety precautions for all students. Issues such as safety, distance, time considerations,
road conditions, and adequate turnarounds are the guiding principles in the determination of routes or changes to
routes/stops.

5. Route changes or modifications may be made at any time provided they are consistent with this policy, and do not
cause scheduling issues. Parents and students must be notified in advance of changes, except in emergency
situations. Any route changes must be approved by the transportation coordinator in consultation with the schools
Administration team.

C. Responsibilities of Parents/ Guardians

1. Parents/ guardians are responsible for providing the school with proper student information including home address, phone
number, and emergency contact information. Parents/ guardians are also responsible for notifying the school of any changes
to this information throughout the school year.
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2. Students will be assigned the bus pick up location closest to their home address on file with school. Parents will be notified
at orientation of the child's assigned bus stop and pick up/ drop off times. Parents are responsible for communicating any
requested bus changes to the secretaries.

3. Parents/ guardians are responsible for being at the designated bus stop 10 minutes prior to the scheduled pick up/ drop off
time. Students will not be released from the bus if a parent/ guardian is not there to pick up the student. Any student whose
parent/guardian is not at the designated stop will be returned to school. Please refer to the Student Handbook for
consequences of late pickups from the bus stop.

4. Parents/ guardians are encouraged to support school staff and bus drivers to ensure the safety of their children by reviewing
and discussing the school bus rules with their child(ren) in an effort to encourage them to assume responsibility for good
school bus conduct. Please refer to the student handbook for specific bus rules.

D. Responsibilities and Expectations of Students

Riding on a school bus is considered to be an extension of the school. Students are expected to behave on the school bus as they
would in the school and, therefore, the school director will deal with any unacceptable behavior. Improper conduct may result in the
withdrawal or suspension from the bus. Reinstatement will be at the discretion of the school director (or designee) after consultation
with the transportation coordinator and the student and parents/ guardians. Please see the student handbook for bus rules.

E. Responsibilities of the School Bus Driver

1. The bus driver’s number one responsibility is to transport students safely to and from school and extracurricular programs.
The bus driver is also responsible for maintaining order and proper behavior on the bus, and for compliance with all policies
and rules of the district as applicable.

2. The bus driver is responsible for seating arrangements and has the authority to assign students to a seat. Factors such as
safety, fairness, physical disability, age, and conduct are major considerations.

3. Bus drivers have the responsibility of maintaining a clean and safe bus which includes: a. Conducting thorough pre-trip and
post- trip inspections and reports which must be turned into the transportation coordinator

a. Ensure that all necessary safety equipment is aboard the bus, including fire extinguisher, first aid kit, reflectors, etc.
b. Keep the interior of the bus swept and free of trash at all times.
c. Disinfect the bus daily as instructed by the transportation coordinator.
d. Ensure that the bus is adequately fueled before starting the route.
e. Buses shall be maintained in safe operating condition through a regular preventative maintenance and inspection

program. Bus drivers will be responsible for getting buses to the shop for scheduled maintenance with the direction
of the transportation coordinator.

4. Drivers must never use corporal punishment, and have no authority to deny a child the privilege of riding the bus, or drop a
student at other than the designated stop. Loss of bus riding privileges can come only from the school director in conjunction
with the transportation coordinator.

5. Bus drivers shall allow only students of V.B. Glencoe Charter School to be transported in the bus, unless authorized by the
transportation coordinator.

6. If the bus driver needs to contact the parent/ guardian of a student for any reason they must contact the school and the school
will be responsible for reaching out to parents.

7. Bus drivers should completely fill out and turn in all reports, discipline referrals, mechanical defect slips, pre-trip and post-
trip inspection reports to the front office of the school.

F. Proper Reporting

Students who have difficulty with other students while riding the bus should report the problem to the driver as soon as possible. If
the problem cannot be resolved by the driver, then it should be reported to the director or assistant principal of the school. Bus
drivers will report unsatisfactory behavior to the director or assistant principal of the school.

G. Assignment of Students to Buses

Parents will indicate transportation mode (bus rider or car rider) on enrollment applications or by calling the office at any time. All
students with bus requests will be assigned a bus at the beginning of the school year. The student will be assigned the bus stop closest
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to the physical address on file at school unless the parent requests an alternate pick-up location with the transportation coordinator.
All new students throughout the year will request a bus through the secretary at the time of enrollment. New students will be assigned
the closest bus stop available to their physical address.

Specific transportation accommodations will only be provided to students who have formal transportation accommodations written
into their IEP. It is the school director’s responsibility to make all student transportation IEP requirements known to the transportation
coordinator so that proper accommodations can be provided.

H. Transportation Accommodations:

Students with Special Needs:

Specific transportation accommodations will be provided to students who have formal accommodations written into their IEP. It is
the school director's responsibility to make all student transportation IEP requirements known to the transportation coordinator so
that proper accommodations can be provided, including, but not limited to, a child specific aide and/or a specialized equipment, such
as special or adapted buses with lifts or ramps. Special bus services will be contracted with an independent driver and bus owner as
needed.

Students Experiencing Homelessness:

Specific transportation accommodations will be provided to students who are documented as experiencing homelessness. It is the
school director's responsibility to make an effort to accommodate transportation in the form of alternative bus stops for identified
students who cannot get to a regularly designated bus stop due to lack of transportation. Appropriate accommodations will include
but is not limited to, an alternative site within walking distance or a stop added to the route at the students temporary place of
residence. Arrangements can be made by contacting Loren Decuir @ Idecuir@vbglencoecharter.org or Katie Bouillion
@kbouillion@vbglencoecharter.org.

I. Car Rider Pick-Up and Drop Off Guidelines

In accordance with Act No. 362 of the 2023 Regular Session of the Louisiana Legislature, the following regulations for Car Rider
Pick up area will be followed for students in Pre-kindergarten through fifth grade:

1. Students shall remain a safe distance from the pick up area.
2. Students shall wait in the pick up area and wait for vehicles to come to a complete stop.
3. Designated school employees working in the pick up area will be easily visible.
4. A student in grades Pre- kindergarten through three shall be accompanied by a school employee

while he is walking to and from a pick up area.
5. A student being dropped off shall remain in the appropriate passenger restraint until the vehicle in

which he is a passenger comes to a complete stop.

In addition to the guidelines above, the following guidelines help to ensure safety on campus and prevent the blocking of service
vehicles and parent vehicles coming to check out students :

1. Cars may not line up before 7:20 in the morning and 3:00 in the afternoon.
2. Drivers must remain in their vehicles at all times while in the car line area.
3. As a reminder, Louisiana laws prevent cell phone use in school car lines (La RS 32:300.8) and

smoking within 200 feet of a school building, including in carlines (La RS 40:1300.264).
4. All children as required by law should be in proper child restraints (La RS 32:295) and seat belts (La RS 32:295.1).
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Appendix C
2024 – 2025 Fee Schedule

V. B. Glencoe Charter School provides a range of programming to students across academic, social, extracurricular,
athletic, and other domains. As outlined in our charter document, V. B. Glencoe Charter School strives to provide
hands-on and experiential activities to all students and strives to create these programs with minimal contributions (fees)
from families and participating students. All fees requested will be communicated to families as early as possible, and a
clear waiver process will be made available to ensure no undue economic hardship is caused by student fees (See below.)

List of Fees

The V. B. Glencoe Director will create a description of all fees to be collected by the school. All fees will be approved
by the Board of Directors of the school. V. B. Glencoe Charter will make every effort to communicate these fees before
the beginning of each academic year and will communicate any updates via school website, direct family
communication, or other appropriate means.

The 2024-2025 fees for V. B. Glencoe Charter School are outlined below. This list includes the purpose and use of fees,
and the amount of each fee. Fees are due at registration, or at the beginning of each school year.

Elementary and Middle School (K-8th)

Orientation Fee:
● Home/School Folder
● Consumable Classroom Materials
● ID & lanyard

$15.00

Art/Elective Supply Fee $5.00

Technology Fee:
● School and home access to online resources.

$5.00

Total: $25.00

Other

Technology Insurance (Pre-K – 12th Grade)

Nonrefundable insurance per device; signed contract required for student use of device. If
not paid, parent assumes full responsibility for damages and loss of device. If the $20.00
insurance fee is used towards the repairing of a device, another $20.00 will be needed to
cover subsequent devices. Insurance covers incidental damages, not the loss of a device.

$20.00 ($40.00 family
maximum).

Organizations and extracurricular activities may require fees to participate. Mandatory fees will be stated and are required to be
paid prior to a student participating. Organizations and activities may require participation in additional fundraisers.
Organizations include, but are not limited to, 4-H, Beta, and athletics.
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Collection of Fees

● School Leaders (or their designee) will collect fees from families and/or students. The standard methods of
payment are cash, check, or money orders.

● In accordance with V. B. Glencoe Charter School’s Financial Policies and Procedures, the school will generate a
receipt or other documentation of the transaction for the school’s records and for those of the family.

Withholding of Educational Access, Grades, or Diplomas

Generally, students will not be denied or delayed admission nor denied access to any instructional activity due to failure
or inability of their parent or guardian to pay a fee nor shall fees be charged as fines for punitive measures. Report cards
and other academic records cannot be withheld for failure to pay a fee, pursuant to La. Rev. Stat § Ann. 17:112(C).

Damage to Textbooks/Instructional Materials

V. B. Glencoe Charter School may require parents and/or legal guardians to compensate the school for lost, damaged, or
unnecessarily damaged books and materials, and for any books which are not returned to the school at the end of the
school year or upon withdrawal of their dependent child. Fees will be limited to no more than the replacement cost of the
book or material, but may, at the discretion of the board, be reduced according to the physical condition of the lost or
damaged book or material.

School Supply Lists

School supply lists must be approved by the Director or Assistant Principal. Each class supply list should take into
account what is truly needed to support the child’s educational experience. The estimated cost of the required list should
be no more than $75 per student, per year. This does not include cost for items, such as book sacks, that can be used for
multiple years.

Economic Hardship Waiver

V. B. Glencoe Charter School seeks to balance fairness with equity and an acknowledgement of economic hardship
facing many families in the communities that we serve. Hardships considered for fee waivers include, but are not limited
to, loss of wages, a catastrophic illness, a death in the family, providing foster care services, or homelessness. As such,
the director will offer fee reductions and waivers to students and families who complete the following steps:

● Make a good faith effort to pay the full fee, including by requesting additional time and/or a payment plan.
● Request a waiver or fee reduction from the Director.
● Provide additional documentation requested by the Director.
● Commit to informing the Director if the family’s economic circumstances change and the fee is able to be paid

later in the academic year.

Please send an e-mail to Loren Decuir, Director, at ldecuir@vbglencoecharter.org to discuss payment
arrangements, financial hardships, or to request a Fee Waiver Request Form.

Revised: June 2023
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Appendix D
SECLUSION-AND-RESTRAINT-POLICY

Seclusion/Restraint Procedures for Students with Exceptionalities as Required Under Louisiana Revised Statutes
17:416.21 (Act 328 of 2011 and Act 522 of 2016) & Louisiana Bulletin 1706, Regulations for the Implementation of the
Exceptional Children’s Act.

This document provides procedures/guidance for the use, reporting, documentation and oversight of seclusion and
restraint at V.B. Glencoe Charter School following issuance of regulations by the Board of Elementary and Secondary
Education (BESE), Louisiana Department of Education (LDE). These procedures specifically address the statutory
requirements of La.R.S.17:416.21 (Louisiana Act 328 of 2011 and Act 522 of 2016) and revised Louisiana Bulletin 1706,
Regulations for the Implementation of the Exceptional Children’s Act
regarding the use of seclusion and restraint as emergency safety measures to control the actions of students with
exceptionalities in Louisiana’s public schools. May it be known that this procedural/guidance document may be updated
according to any changes implemented in Acts 328 and 522 and Bulletin 1508 and in no way constitutes the totality of
interventions and strategies that may be used by V.B. Glencoe Charter School and its personnel in addressing the
educational needs of students with exceptionalities. If you have any questions, please call Loren Decuir, Director, or
email at ldecuir@vbglencoecharter.org.

Definitions
Imminent risk of harm shall mean an immediate and impending threat of a person causing substantial physical injury to
self or others.
Seclusion shall mean a procedure that isolates and confines a student in a separate room or area until he or she is no
longer an immediate danger to self or others.
Seclusion room means a room or other confined area, used on an individual basis, in which a student is removed from
the regular classroom setting for a limited time to allow the student the opportunity to regain control in a private setting
and from which the student is involuntarily prevented from leaving.
Mechanical restraint means the application of any device or object used to limit a person’s movement. Mechanical
restraint does not include: (1) A protective or stabilizing device used in strict accordance with the manufacturer’s
instructions for proper use and which is used in compliance with orders issued by an appropriately licensed health care
provider; and (2) Any device used by a duly licensed law enforcement officer in the execution of his/her official duties.
Physical restraint means bodily force used to limit a person’s movement. Physical restraint does not include: (1)
Consensual, solicited, or unintentional contact; (2) Holding of a student by a school employee for less than five minutes
in any given hour or class period for the protection of the student or others; (3) Holding of a student, by one school
employee, for the purpose of calming or comforting the student, provided the student’s freedom of movement or normal
access to his or her body is not restricted; (4) Minimal physical contact for the purpose of safely escorting a student from
one area to another; (5) Minimal physical contact for the purpose of assisting the student in completing a task or
response.
Positive behavior interventions and support means a systematic approach to embed evidence-based practices and
data-driven decision making when addressing student behavior in order to improve school climate and culture.
School employee means a teacher, paraprofessional, administrator, support staff member, or a provider of related
services.

SECLUSION AND RESTRAINT
The V.B. Glencoe Charter School Board recognizes that, in order for students to receive a free appropriate public
education, a safe learning environment needs to be provided. In doing so, the school also recognizes that there are
circumstances in school under which reasonable and appropriate measures and techniques will need to be employed in
dealing with students with exceptionalities who pose an imminent risk of harm to self or others.
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The V.B. Glencoe Charter School Board fully supports the use of positive behavior interventions and support when
addressing student behavior. The V.B. Glencoe Charter School Board reserves its right, however, to use physical restraint
and/or seclusion consistent with state law to address the behavior of a student with an exceptionality when school
personnel reasonably believe the behavior poses an imminent risk of harm to the student or others. The V.B. Glencoe
Charter School Board shall not preclude the use of physical restraint and/or seclusion performed consistent with the
requirements of a student’s Individualized Education Program (IEP) or behavior intervention/management plan.

The provisions regarding seclusion and restraint shall not be applicable to a student who has been deemed to be gifted or
talented under Bulletin 1508, unless the student has been identified as also having a disability.

Documentation and Notification

The parent or other legal guardian of a student who has been placed in seclusion or physically restrained shall be notified
as soon as possible. The student’s parent or other legal guardian shall also be notified in writing, within twenty-four (24)
hours, of each incident of seclusion or physical restraint. Such notice shall include the reason for such seclusion or
physical restraint, the procedures used, the length of time of the student’s seclusion or physical restraint, and the names
and titles of any school employee involved.

A school employee who has placed a student in seclusion or who has physically restrained a student shall document and
report each incident. Such a report shall be submitted to the school Director no later than the school day immediately
following the day on which the student was placed in seclusion or physically restrained and a copy shall be provided to
the student’s parent or legal guardian.

This policy and the guidelines and procedures regarding seclusion and restraint maintained by the Director shall be
provided to all school employees and every parent of a student with a disability under Bulletin 1508.
All instances where seclusion or physical restraint is used to address student behavior of students with disabilities under
Bulletin 1508 shall be reported by the School Board to the Louisiana Department of Education (LDE).

Guidelines and Procedures

The V.B. Glencoe Charter School Board shall require the Director and staff to maintain adequate written guidelines and
procedures governing the use of seclusion and physical restraint of students in accordance with federal and state law, as
well as regulations and guidelines promulgated by the Louisiana Board of Elementary and Secondary Education (BESE).
The School Board shall approve written guidelines and procedures regarding appropriate responses to student behavior
that may require immediate intervention using seclusion and/or restraint. The written guidelines and procedures shall be
provided to all school employees (defined under La. R. S. 17:416.21 as teachers, paraprofessionals, administrators,
support staff, and related services providers) and every parent of a student with an exceptionality (students with
disabilities identified under Bulletin 1508/1706), and shall include reporting requirements and follow-up procedures,
including notification requirements for school officials, notification to the student’s parent or legal guardian, and
reporting of seclusion and restraint incidents to the LDE.

SECLUSION

Seclusion is a procedure that isolates and confines a student in a separate room or area until he/she is no longer an
immediate danger to self or others. Seclusion does not include time-out, “which is a behavior management technique that
is part of an approved program, involves the monitored separation of the student in a non-locked setting, and is
implemented for the purpose of calming”. The term does not include in-school suspension or student requested breaks.
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Seclusion is permitted only:
• For behaviors that involve an imminent risk of harm.
• As a LAST resort when de-escalation attempts have failed and the student continues to pose an imminent threat
to self or others.
• As long as necessary to minimize the imminent risk of harm while summoning the assistance of crisis
intervention personnel, emergency medical services personnel, and/or law enforcement officers when a crime has
been committed. 8 Seclusion is prohibited:
For addressing behaviors such as general noncompliance, self-stimulation, and academic refusal. (Such
behaviors SHALL be responded to with less stringent and less restrictive techniques).
• As a form of discipline or punishment.
• As a threat to control, bully, or obtain behavioral compliance.
• For the convenience of school personnel.
• When unreasonable, unsafe, or unwarranted.
• If the student is known to have any medical or psychological condition that precludes such action (as certified
by a licensed health care provider in a written statement provided to the school in which the student is enrolled).

SECLUSION ROOM

A seclusion room is permitted only under the following conditions:
● As a LAST resort if and when less restrictive measures such as positive behavioral supports, constructive and

non-physical de-escalation, and restructuring of a student’s environment, have failed to stop a student’s actions
that pose an imminent risk of harm.

● By a school employee who uses accepted methods of escorting a student to a seclusion room, placing a student in
a seclusion room, and supervising a student while he/she is in the seclusion room.

● If one student is placed in a seclusion room at any given time and the school employee supervising the student is
able to see and hear the student the entire time the student is placed in the seclusion room.
● The room is free of any object that poses a danger to the student placed in the room.
● The room has a ceiling height and heating, cooling, ventilation, and lighting systems comparable to operating
classrooms in the school.

Seclusion Room is prohibited:
● As a form of discipline or punishment.
● As a threat to control, bully, or obtain behavioral compliance.
● For the convenience of school personnel.
● When unreasonable, unsafe, or unwarranted.
● If the student is known to have any medical or psychological condition that precludes such action (as certified by
a licensed health care provider in a written statement provided to the school in which the student is enrolled).

MECHANICAL RESTRAINT
No student shall be subjected to any form of mechanical restraint by school employees.

PHYSICAL RESTRAINT

Physical restraint is permitted only under the following conditions:
● If the student’s behavior presents a threat of imminent risk of harm to self or others.
● As a last resort to protect the safety of self and others.
● To the degree necessary to stop dangerous behavior.
● In a manner that causes NO PHYSICAL INJURY to the student.
● Results in the least possible discomfort to the student.
● Does not interfere in any way with a student’s breathing or ability to communicate with others.
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● Does not involve the use of any form of mechanical restraint.
● The student is not physically restrained in a manner that places excessive pressure on the student’s chest or back
or that causes asphyxia.
● Applied only in a manner that is directly proportionate to the circumstances and to the student’s size, age, and
severity of behavior.

Physical restraint is prohibited:
● As a form of discipline or punishment.
● As a threat to control, bully, or obtain behavioral compliance.
● For the convenience of school personnel.
● When unreasonable, unsafe, or unwarranted.
● If the student is known to have any medical or psychological condition that precludes such action (as certified by
a licensed health care provider in a written statement provided to the school in which the student is enrolled).

MONITORING & DOCUMENTATION

Seclusion and Restraint require monitoring, documentation, and analysis of data collected:
● Continuous monitoring.
● Documentation every 15 minutes (with adjustments made accordingly).
● Students are released/removed as soon as the reasons for the action have subsided.
● Parents or guardians are notified as soon as possible.

○ The school shall document all efforts, including conversations, phone calls, electronic communications,
and home visits, to notify the parent of a student who has been placed in seclusion or physically
restrained.

○ Parents or guardians notified in writing within 24 hours of EACH incident of seclusion/restraint.
○ Reason for seclusion / restraint
○ Description of procedures used
○ Length of time of seclusion/restraint
○ Names and titles of school employees involved.

● The school director notified any time a student is placed in seclusion/restraint.
● School employees who used seclusion/restraint shall complete the Seclusion/Restraint Incident Reporting Form

for each incident of restraint and seclusion.
● School employees shall submit the Seclusion/Restraint Incident Reporting Form to the School Director no later

than the school day immediately following the day of the seclusion / restraint.
● School employees shall submit a copy of the Seclusion/Restraint Incident Reporting Form to student’s parent or

guardian.
● When a student is involved in 5 incidents of restraint / seclusion in a single school year*, convene the IEP Team

to review and revise the student’s behavior intervention plan to include any appropriate and necessary behavioral
supports.

● Review data/documentation at least once every 3 weeks for students secluded and restrained and whose
challenging behavior continues or escalates.

● Five (5) incidents in a school year includes the cumulative number of incidents of restraint AND seclusion. (e.g.,
2 restraints + 3 seclusions = 5 incidents).

SECLUSION AND RESTRAINT PROCEDURES

I. Dissemination of Policy, Procedures, and LDE Guidance:
The School Director shall make available to school personnel and the parents/guardians/students of majority age,

copies of La R.S. 17:416.21 (Louisiana Act 328 of 2011), LDE Guidance (if approved by BESE by such date), and local
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policies and procedures regarding the use of reasonable restraint and seclusion of students with exceptionalities in the
educational environment. Such restraint and seclusion notification shall also be referenced and/or included in the annual
notice of student rights and responsibilities provided to the parents/guardians/students of majority age.

II. Use of Restraint and/or Seclusion by School Personnel TIME OUT:
School personnel may separate a student from other students for a limited duration as a behavior management

technique, as long as the student is monitored at all times and is not substantially isolated from instructional activities.
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Appendix E
Bullying, Harassment, Terrorizing Policy

V. B. Glencoe Charter School is committed to maintaining a safe, orderly, civil, and positive learning environment so that
no student is subject to bullying, hazing, or similar behavior while in school or participating in school-related activities.
Students and their parents/guardians shall be notified that the school, school bus, and all other school environments are to
be safe and secure for all. Therefore, all statements of actions of bullying, hazing, or similar behavior made on campus,
at school-sponsored activities or events, on school buses, at school bus stops, and on the way to and from school shall not
be tolerated. Even if made in a joking manner, these statements or actions of bullying, hazing, or similar behavior
towards other students or school personnel shall be unacceptable.

All students, teachers, and other school employees shall take responsible measures within the scope of their individual
authority to prevent violations of this policy.

Bullying shall mean:
1. A pattern of any one or more of the following:

a. Gestures, including but not limited to obscene gestures and making faces.
b. Written, electronic, or verbal communications, including but not limited to calling names,
threatening harm, taunting, malicious teasing, or spreading untrue rumors. Electronic
communication includes but is not limited to a communication or image transmitted by e-mail,
instant message, text message, blog, or social networking website through the use of a
telephone, mobile phone, pager, computer, or other electronic device.
c. Physical acts, including but not limited to hitting, kicking, pushing, tripping, choking,
damaging personal property, or unauthorized use of personal property.
d. Repeatedly and purposefully shunning or excluding from activities

2. Where the pattern of behavior as enumerated above is exhibited toward a student, more than once,
by another student or group of students and occurs, or is received by, a student while on school property,
at a school sponsored or school related function or activity, in any school bus or van, at any designated
school bus stop, in any other school or private vehicle used to transport students to and from schools, or
any school sponsored activity or event.

3. The pattern of behavior as provided above must have the effect of physically harming a student,
placing a student in reasonable fear of physical harm, damaging a student’s property, placing the student
in reasonable fear or damage to the student’s property, or must be sufficiently severe, persistent, and
pervasive enough to either create an intimidating or threatening educational environment, have the
effect or substantially interfering with a student’s performance in school, or have the effect of
substantially disrupting the orderly operation of the school.

Hazing shall mean any knowing behavior, whether by commission or omission, of any student to encourage, direct,
order, or participate in any activity which subjects another student to potential physical, mental, or psychological harm
for the purpose of initiation or admission into, affiliation with, continued membership in, or acceptable by existing
members of any organization or extracurricular activity at a public elementary or secondary school, whether such
behavior is planned or occurs on or off school property, including any school bus and school bus stop.

Any solicitation to engage in hazing, and the aiding and abetting another person who engages in hazing shall be
prohibited. The consent, stated or implied, of the hazing victim shall not be a defense in determining disciplinary action.
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Notice to Students & Parents

The school shall inform each student, orally and in writing, at the required orientation conducted at the beginning of each
school year, of the prohibition against bullying, hazing, or similar behavior of a student by another student; the nature
and consequences of such actions; including the potential criminal consequences and loss of driver’s license, and the
proper process and procedure for reporting any incidents involving such prohibited actions. A copy of the written notice
shall also be delivered to each student’s parent or legal guardian.

Reporting

The director or his/her designee shall be authorized to receive complaints alleging violation of this policy. All
employees, parents, volunteers, or any other school personnel shall report alleged violations to the principal or his/her
designee. Any written or oral report of an act of bullying, hazing, or similar behavior shall be considered an official
means of reporting such act(s). Complaints, reports, and investigative reports of bullying, hazing, or similar behavior
shall remain confidential, with limited exception of state or federal law.

The reporting of incidents of bullying, hazing, or similar behavior shall be made on the BULLYING REPORT form,
which shall include an affirmation of truth. Any bullying, hazing, or similar behavior report submitted, regardless of
recipient, shall use this form, but additional information may be provided.

Students & Parents

Any student who believes that he/she has been, or is currently, the victim of bullying, hazing, or similar behavior, or any
student, parent, or guardian, who witnesses bullying, hazing, or similar behavior, or has good reason to believe bullying,
hazing, or similar behavior is taking place, may report the situation to a school official, who in turn shall report the
situation to the principal or his/her designee. A student, or parent or guardian, may also report concerns regarding
bullying, hazing, or similar behavior to a teacher, counselor, or other school employee, or to any parent chaperoning or
supervising a school function or activity. Any such report shall remain confidential.

School Personnel
Any school employee, whether full- or part-time, and any parent/volunteer chaperoning or supervising a school
function or activity, who witnesses or learns of bullying, hazing or similar behavior from a student or parent, shall
report the incident to the principal or his/her designee. Verbal reports shall be submitted by the employee or
parent/volunteer on the same day as the employee or parent/volunteer witnessed or otherwise learned of the incident,
and a written report shall be filed no later than two (2) days thereafter.

All other members of the school community, including students, parents/legal guardians, volunteers, and visitors shall
be encouraged to report any act that may be a violation of this policy to the principal or his/her designee.

False Reportsdeliver
Intentionally making false reports about bullying, hazing, or similar behavior to school officials shall be prohibited
conduct and shall result in appropriate disciplinary measures as determined by the school’s policy.

Investigation Procedure
Investigations of any reports of bullying, hazing, or similar behavior shall be in accordance with the following.

1. Timing
The school shall begin an investigation of any complaint that is properly reported and that alleges the
prohibited conduct the next business or school day after the report is received by the principal or his/her
designee. The investigation shall be completed as expeditiously as possible, but not later than ten (10) school
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days after the date the written report of the incident is submitted to the principal or his/her designee. If
additional information is received after the end of the ten-day period, the school principal or his/her designee
shall amend all documents and reports required to reflect such information.

2. Scope of Investigation
An investigation shall include documented interviews of the reporter, the alleged victim, the alleged bully or
offender, and any witnesses, and shall include obtaining oral, visual or written evidence, including, but not
limited to statements, writings, recordings, electronic messages, and photographs. Interviews shall be
conducted privately, separately, and confidentially. Unless necessary for the purpose of the investigation, the
alleged offender and alleged victim shall not be interviewed together.

The principal or his/her designee shall collect and evaluate all facts using the Bullying Investigation form.

3. Parental Notification
Upon receiving a report of bullying, hazing, or similar behavior, the school shall notify the parents or legal
guardians of the alleged offender and the alleged victim no later than the following business or school day.
Delivery of notice to the parents or legal guardians by an involved student shall not constitute the required
parental notice.

Before any student under the age of eighteen (18) is interviewed, his/her parent or legal guardian shall be
notified by the principal or his/her designee of the allegations made and shall have the opportunity to attend
any interviews with their child conducted as part of the investigation.

All meetings with the parents or legal guardians of the alleged victim and the parents or legal guardians of the
alleged offender shall be in compliance with the following:

A.Separate meetings shall be held with the parents or legal guardians of the alleged victim and the
parents or legal guardians of the alleged offender.

B. Parents or legal guardians of the alleged victim and of the alleged offender shall be informed of the
potential consequences, penalties, and counseling options.
In any case where a teacher, principal, or other school employee is authorized to require the parent or
legal guardian of a student who is under the age of eighteen (18) and not judicially emancipated or
emancipated by marriage to attend a conference or meeting regarding the student's behavior and, after
notice, the parent, tutor, or legal guardian willfully refuses to attend, the principal or his/her designee shall
file a complaint, pursuant to Louisiana Children’s Code, Article 730 or Article 731, with a court
exercising juvenile jurisdiction. The principal may also file a complaint on the grounds the student is a
truant or has willfully and repeatedly violated school rules, or any other applicable ground when, in
his/her judgment, doing so is in the best interests of the student.

4. Documentation
At the conclusion of an investigation of bullying, hazing, or similar behavior, and after meeting with the
parents or legal guardians, the principal or his/her designee or School Board shall:

A. Prepare a written report containing the findings of the investigation, including input from students’ parents
or legal guardians, and the decision by the principal or his/her designee or school system official. The
document shall be placed in the school records of both students.
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B. Promptly notify the reporter/complainant of the findings of the investigation and whether remedial action
has been taken, if such release of information does not violate the law.

C. Keep reports/complaints and investigative reports confidential, except where disclosure is required to be
made by applicable federal laws, rules, or regulations or by state law.

D. Maintain reports/complaints and investigative reports for three (3) years.

E. As applicable, provide a copy of any reports and investigative documents to the School Board for
disciplinary measures, or to the Louisiana Department of Education, as necessary.

During the pendency of an investigation, the school district may take immediate steps, at its discretion, to protect the
alleged victim, students, teachers, administrators or other school personnel pending completion of the investigation.

Handling Evidence
Whenever an employee/administrator receives notice of an allegation of bullying, hazing, or similar behavior,

including threats, any physical evidence of the alleged act/communication obtained by the building administrator in his
investigation of the same shall be privately stored in his office. If the act/communication is in the form of graffiti, the
area of graffiti shall be sealed off by the building administrator to the extent possible and/or photographs of it shall be
taken. Offensive graffiti shall be removed as soon as possible, but it shall not be removed until law enforcement has
been notified and has been given an opportunity to examine it.

Disciplinary Action
Once a report has been received at a school, and a school principal or his/her designee has determined that an act of

bullying, hazing, or similar behavior has occurred, and after having met with the parent or legal guardian of the student
involved, the principal or his/her designee, or applicable school official shall take prompt and appropriate disciplinary
action against the student, and report criminal conduct to law enforcement. Counseling and/or other interventions may
also be recommended.

Students may be disciplined for off-campus bullying, hazing, or similar behavior the same as if the improper conduct
occurred on campus, if the actions of the offender substantially interferes with the education opportunities or
educational programs of the student victim and/or adversely affects the ability of the student victim to participate in or
benefit from the school’s education programs or activities.

Training
The School Board shall provide a minimum of four (4) hours of training for all new employees who have contact with

students and two (2) hours of training each subsequent year for all school employees who have contact with students,
including bus operators, with respect to bullying, in accordance with state statutory provisions.

Retaliation

Retaliation against any person who reports bullying, hazing, or similar behavior in good faith, who is thought to have
reported such behavior, who files a complaint, or who otherwise participates in an investigation or inquiry concerning
allegations of bullying, hazing, or similar behavior is prohibited conduct and subject to disciplinary action
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Appendix F
ESSA/TITLE 1

PARENT AND FAMILY ENGAGEMENT PLAN
2024-2025

TITLE 1
Title I is a federally-funded program designed to provide educational and supplemental services to meet the
needs of children. Title I funds may be used for supplementary instructional activities, special personnel,
materials, and equipment. Title I services economically disadvantaged children who need assistance and
support to improve their academic performance.

Title I funding is utilized to reach the goal of helping children meet high curriculum and performance
standards. V. B. Glencoe utilizes funding to secure certified personnel to assist students in remediation labs
in both Reading and Math, as well as provide paraprofessionals in kindergarten and 1st grade classes. A
portion of Title 1 funding is reserved for Family and Parent Engagement activities each year.

PARENTAL INVOLVEMENT POLICY
Parent and Family Engagement is a major goal of Title I. Parents play an integral role in the education of their
children. Planning for parental involvement is a cornerstone of the V. B. Glencoe Charter mission to provide a
high quality education for our students.

1. The V. B. Glencoe Charter School will take the following actions to involve parents in the joint development of
its school wide parental involvement plan under 1112 of ESSA:

a. Parents will be invited to attend planning meetings concerning the school’s parental involvement policy.

b. If parents cannot attend the planning meetings, they will be afforded an opportunity to express their ideas
in writing through an open comment period.

2. The V. B. Glencoe Charter School will take the following actions to involve parents in the process of school
review and improvement under section 1116 of the ESEA:

a. Parents will be invited to meet with school staff on an annual basis to review school improvement plans
and the annual school report card.

b. 3. The V. B. Glencoe Charter School will provide the following necessary coordination, technical
assistance, and other support to assist in Title I, Part A planning and implementation of effective parental
involvement activities to improve student academic achievement and school performance.

3. Parents will be given a list of ways they can be involved in the school decision-making as well as how they can
stay abreast of what is happening throughout the school year.

a. Calendars, letters, memos, etc. concerning school activities will be sent home with students’ progress
reports and signed papers.

b. Parent/Teacher Conferences, Academic Open House Night, and LEAP 2025 Night are held each year
and gives the parents an opportunity to see what students need to accomplish during the school year. It is
also a time for parents, teachers, and students to visit and form valuable working relationships with one
another.

i. Proposed activities for the 2024 -2025 school year include, but are not limited to, the following:
1. Orientation
2. Two scheduled Parent/Teacher Conferences
3. Open House Night - Literacy and/or Math Night
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4. Academic/LEAP 2025 Night/Title 1
5. Book Fair Family Night

ii. Twenty volunteer hours are encouraged for all families. This is done in an effort to encourage
participation in the learning process and encourage a sense of family in the school setting.

1. Volunteer opportunities:
a. Volunteer Work Days
b. Chaperones for field trips or club sponsored events
c. Fall or Spring Carnival
d. Community Day or other School Sponsored activity
e. Help in classrooms or in office
f. Monitoring classes during teacher meetings

iii. In addition to volunteer opportunities listed above, parents will be invited to join the V. B.
Glencoe Parent Organization. The role and responsibilities of this organization will be
determined during the organization process. The intention is to form an organization of parents
that can help assist in all the parental involvement activities listed in this plan.

iv. Participation in School Committees: Parents will be invited to participate as a member of
various school committees, including but not limited to, Parental Involvement, Fundraising,
Marketing, Special Events, Renaissance, and School Safety.

4. The V. B. Glencoe Charter School will participate in and coordinate programming with the Ready Start Network
of St. Mary Parish.

a. The school and Pre K teachers will participate in Coordinated Enrollment activities planned by the St
Mary Parish Ready Start Network and will utilize the Ready Start Network Application for incoming Pre
K students.

b. Pre-K teachers will host a Pre-K registration Round Up day when parents can come register students for
Pre-K 4 and tour the school. Kindergarten teachers will participate if there are anticipated openings for
kindergarten for the following school year.

5. The V. B. Glencoe Charter School will conduct, analyze, and review/revise policies based parental evaluation of
the content and effectiveness of this parental involvement policy.

a. Parents will be given a survey annually to identify any barriers to greater parental involvement. The
staff will collect and tabulate the results of the survey and make suggestions as to any changes needed in
the parental involvement activities or parental involvement plan.

b. Parents will be invited to the annual evaluation meeting of the parental involvement policy at the end of
each school year.

6. The V. B. Glencoe Charter School will build the school’s and parent’s capacity for strong parental involvement,
to ensure effective involvement of parents and to support a partnership among the school involved, parents, and
the community to improve student academic achievement, through the following activities specifically described
below:

a. The school will, with the assistance of its Title I, Part A staff, provide assistance to parents of children
served by the school, as appropriate, in understanding topics such as the following, by undertaking the
actions described in this paragraph:

i. The State’s academic content standards,
ii. The State’s student academic achievement standards,
iii. The State and local academic assessments including alternate assessments
iv. The requirements of Title 1 Part A
v. How to monitor their child’s progress, and how to work with educators:
vi. V. B. Glencoe Charter School holds an annual Title 1/LEAP 2025 Night to inform parents about

the LEAP 2025 test and give parents information on how they can help prepare their children for
this assessment. Parents will also be informed about our Title I Program and have any questions
answered.
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vii. A Family/School Compact, Parents Right to Know, and the Parental Involvement Plan are
distributed in the Student Handbook at the beginning of each school year.

viii.School Report Cards as well as LEAP 2025 test results are sent home to parents each year in a
format that is easy to understand.

ix. Progress reports are sent home weekly in grades 1st – 8th. In kindergarten papers to be signed are
sent home on a weekly basis. Parents should sign and return the next school day.

x. Parent/ Teacher Conferences are held each semester so that parents may keep abreast of their
child’s academic progress. Parents may schedule a conference with their child’s teacher(s) at a
mutually agreeable time by calling the school office.

b. The V. B. Glencoe Charter School will, with the assistance of its schools, provide materials and training
to help parents work with their children to improve their children’s academic achievement by:

i. Parents will be offered opportunities to attend presentations such as workshops in Math,
Reading, and Science or Social Studies. At each presentation, they will be afforded an
opportunity to give suggestions and evaluate the school and the program presented.

ii. Any and all parents may contact the Director at any time with any concern they may have with
their child.

c. The school district will, with the assistance of its parents, educate its teachers, principals, and other staff,
in how to reach out to, communicate with, and work with parents as equal partners, in the value and
utility of contributions of parents, and in how to implement and coordinate parent programs and build
ties between parents and school by:

i. Arrange school meetings at a variety of times so that they are convenient for parents to attend.
ii. Encourage participation by parents in all facets of school activities such as science fairs,

elocution contests, renaissance rewards, field trips, after school sports, etc.
d. The school district will, to the extent feasible and appropriate, coordinate and integrate parental

involvement programs and activities with Head Start and public preschool programs, and conduct other
activities that encourage and support parents in more fully participating in the education of their children,
by:

i. Participation in the St. Mary Parish Ready Start Network Coordinated Enrollment events.
e. The school will take the following actions to ensure that information related to the school and

parent-programs, meetings, and other activities, is send to the parents of participating children in an
understandable and uniform format, including alternative formats upon request, and, to the extent
practicable, in a language the parents can understand:

i. School report cards as well as LEAP 2025 scores are sent home to parents in a timely manner.
Phone calls to the parents of students needing to attend LEAP 2025 Summer Remediation are
made by the teachers and/or Director.

ii. The Parental Involvement Policy will be made available in another language upon request by a
parent.
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